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SEC. 2-1-1 CITY GOVERNMENT. (Ord. 2004-23)

(a) Mayor-Council Government. The City of Cedarburg is a body corporate and political with
the powers of a municipality at common law and governed by the provisions of Chapters 62
and 66 of the Wisconsin Statutes, laws amending those chapters, other acts of the legislature
and the Constitution of the State of Wisconsin. The City of Cedarburg operates under the
Mayor-Council form of government under Chapter 62, Wis. Stats.

(b) Division of Responsibilities.

) Legislative Branch. The Common Council is the legislative branch of City
Government. Its primary business is the passage of laws in the form of ordinances or
resolutions which shall prescribe what the law shall be, not only in relation to the
particular facts existing at the time, but as to all future cases arising under it. The
Common Council shall fix the salaries of all officers and employees of the City, and
be charged with the official management of the City's financial affairs, its budget, its
revenues and the raising of funds necessary for the operation of the City.

2) Executive Branch. The Mayor shall be the chief executive officer. He shall take care
that all City ordinances and state laws are observed and enforced and that all City
officers, boards, and commissions discharge their duties. When present, he shall
preside at the meetings of the Common Council. He shall from time to time give the
Council such information and recommend such measures as he may deem
advantageous to the City.
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State Law Reference: Wis. Const., Art. XI, Sec. 3.

SEC. 2-1-2 OFFICIAL NEWSPAPER.

The official newspaper of the City of Cedarburg shall be designated by the Common Council at its
annual organizational meeting.

State Law Reference: Sec. 985.06, Wis. Stats.

SEC. 2-1-3 ALDERMANIC DISTRICTS AND WARDS. (Ord. Nos. 2001-28 and 2001-45) (Ord. No. 2009-10)
(Ord. No. 2011-09) (Ord. No. 2011-10)

The City of Cedarburg shall consist of seven (7) Aldermanic Districts, the respective boundaries of
which are described as follows:

(a) Aldermanic District 1. Alderman District No. 1 shall consist of Ward No. 1 as follows:

M

Ward No. 1. Commencing at the intersection of the city limit and Susan Lane;
thence east approximately 730 feet along the city limit; thence north approximately
1000 feet along the city limit; thence east approximately 1300 feet along the city
limit to the intersection of CTH I; thence north along the centerline of CTH I to the
intersection with STH 60; thence west along the centerline of STH 60 approximately
1200 feet; thence north approximately 2050 feet along the city limit; thence east
approximately 1270 feet along the city limit to the intersection of CTH I; thence
south along the centerline of CTH I to the intersection of CTH I and STH 60; thence
east along the centerline of STH 60 approximately 1160 feet to the intersection with
the city limit; thence south approximately 260 feet south along the city limit; thence
east approximately 200 feet along the city limit; thence south approximately 1070
feet along the city limit; thence east along the city limit to the west bank of Cedar
Creek; thence south approximately 1120 feet along the west bank of Cedar Creek;
thence west approximately 150 feet along the city limit; thence south approximately
320 feet along the city limit; thence southwest approximately 450 feet along the city
limit; thence south approximately 330 feet along the city limit; thence east along the
city limit to the west bank of Cedar Creek; thence south approximately 420 feet
along the west bank of Cedar Creek; thence east to the east bank of Cedar Creek;
thence south approximately 1100 feet along the east bank of Cedar Creek; thence
east along the city limit to the centerline of Hawthorne Lane; thence south along the
centerline of Hawthorne Lane to the intersection of Hawthorne Lane and Alpine
Drive; thence west along the extended centerline of Alpine Drive to Cedar Creek;
thence southwest along Cedar Creek to the intersection of Riveredge Drive and the
extended centerline of Jefferson Avenue; thence south approximately 320 feet along
the extended centerline of Jefferson Avenue; thence west approximately 60 feet
along north cul-de-sac lot property line; thence southeast approximately 140 feet to
the Jefferson Avenue north cul-de-sac center; thence south along the centerline of
Jefferson Avenue to the intersection of Jefferson Avenue and Bridge Road; thence
east along the centerline of Bridge Road to the intersection with Harrison Avenue;
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thence north along the centerline of Harrison Avenue to the intersection of Hickory
Street; thence east along the centerline of Hickory Street to its intersection with Pine
Street; thence southeast along the centerline of Pine Street to the intersection of
Evergreen Boulevard; thence east along the centerline of Pine Street to the
intersection of Washington Avenue; thence Northwest along the centerline of
Washington Avenue to the intersection of Cambridge Avenue; thence northeast along
Cambridge Avenue; thence north along Cambridge Avenue to the intersection with
Fieldcrest Street; thence east along the centerline of Fieldcrest Street to the
intersection with Lexington Street; thence northwest along the centerline of
Lexington Street to the intersection with Susan Court; thence 375 feet north along
Susan Court to Susan Lane to the point of beginning.

(b)  Aldermanic District 2. Aldermanic District No. 2 shall consist of Ward No. 2 as follows:

()

Ward No. 2. Commencing that the intersection of Wauwatosa Road and Bridge
Street: thence north approximately 1300 feet to a point north of the intersection of
Wauwatosa Road and Top View Trail; thence west approximately 2600 feet along
the city limit; thence south approximately 1300 feet to the intersection of the city
limit with Bridge Road; thence east approximately 1850 feet along the centerline of
Bridge Road to the intersection with the city limit; thence south approximately 330
feet along the city limit; thence west approximately 600 feet along the city limit;
thence south approximately 650 feet along the city limit; thence east approximately
1300 feet along the city limit to the intersection with Wauwatosa Road; thence south
approximately 1000 feet along the centerline of Wauwatosa Road to the city limit;
thence east approximately 630 feet along the city limit; thence south approximately
650 feet along the city limit; thence west approximately 125 feet along the centerline
of Western Road to the city limit; thence south approximately 360 feet along the city
limit; thence west approximately 125 feet along the city limit; thence north
approximately 360 feet along the city limit; thence west approximately 1700 feet
along the centerline of Western Avenue to the city limit; thence south approximately
680 feet along the centerline of Ridgeway Lane; thence west approximately 650 feet
along the city limit; thence south approximately 1280 feet along the city limit; thence
east approximately 650 feet along the city limit; thence south approximately 300 feet
along the city limit; thence east approximately 1300 feet along the city limit; thence
north along the centerline of Wauwatosa Road to the intersection of Lincoln Avenue;
thence east along the centerline of Lincoln Avenue to the intersection with Cedar
Pointe Avenue; thence northeast along the centerline of Cedar Pointe Avenue to the
intersection with Buchanan Road; thence southeast along the centerline of Buchanan
Road to the intersection with Fox Pointe Avenue; thence northeast along the
centerline of Fox Pointe Avenue to the intersection with Wilson Street; thence
southeast along the centerline of Wilson Street to the intersection with Evergreen
Boulevard; thence northeast along the centerline of Evergreen Boulevard to the
intersection with Cleveland Street; thence east along the centerline of Cleveland
Street to the intersection with Madison Avenue; thence north along the centerline of
Madison Avenue approximately 570 feet to the intersection with Bridge Road,;
thence west along the centerline of Bridge Road to Harrison Avenue; thence west
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along the centerline of Harrison Avenue to the intersection with Oak Street; thence
west along the centerline of Oak Street and then southwest along the centerline of
Oak Street to the intersection with Chestnut Street; thence northwest along the
centerline of Chestnut Street to the intersection with Tower Avenue; thence south
along the centerline of Tower Avenue to Bridge Road; thence west along the
centerline of Bridge Road to the point of beginning.

(c) Aldermanic District 3. Aldermanic District No. 3 shall consist of Ward No. 3 as follows:

()

Ward No. 3. Commencing at the intersection of Washington Avenue and Bridge
Road; thence west along the centerline of Bridge Road to the intersection at
Madison Avenue; thence south approximately 570 feet to the intersection with
Cleveland Street; thence west along the centerline of Cleveland Street to the
intersection with Evergreen Boulevard; thence south along the centerline of
Evergreen Boulevard to the intersection with Wilson Street; thence northwest
along the centerline of Wilson Street to the intersection with Fox Pointe Avenue;
thence southwest along the centerline of Fox Pointe Avenue to the intersection
with Buchanan Street; thence west along the centerline of Buchanan Street to the
intersection with Cedar Pointe Avenue; thence southwest Cedar Pointe Avenue to
the intersection with Lincoln Boulevard; thence west along Lincoln Boulevard to
Wauwatosa Road; thence south approximately 500 feet along Wauwatosa Road to
the city limit; thence east approximately 1300 feet along the city limit; thence
south approximately 680 feet along the city limit; thence east approximately 500
feet along the city limit; thence north approximately 150 feet along the city limit;
thence east approximately 830 feet along the city limit; thence south
approximately 460 feet along the city limit; thence west approximately 180 feet
along the city limit; thence south approximately 66 feet along the city limit;
thence east approximately 180 feet along the city limit; thence south
approximately 300 feet along the city limit; thence west approximately 350 feet
along the city limit; thence south approximately 1300 feet along the city limit to
the intersection of Pioneer Road; thence east approximately 300 feet along the
centerline of Pioneer Road to its intersection with Evergreen Boulevard; thence
north along the centerline of Evergreen Boulevard to the intersection with Lincoln
Boulevard; thence east along the centerline of Lincoln Boulevard to the
intersection with Hillcrest Lane; thence north along the centerline of Hillcrest
Lane to the intersection with Jackson Street; thence east along the centerline of
Jackson Street to the intersection with Washington Avenue; thence north along
the centerline of Washington Avenue to the point of beginning.

(d)  Aldermanic District4. Aldermanic District No. 4 shall consist of the boundary of the area
created by combining Ward Nos. 4 and 8 as follows:

()

Ward No. 4. Beginning at the intersection of Highland Drive and the northerly bank
of Cedar Creek; thence southwest along the bank of Cedar Creek; thence northwest
along the bank of Cedar Creek to the intersection with Columbia Road; thence west
along the centerline of Columbia Road to the intersection of Portland Road; thence
southeast along the centerline of Portland Road to its intersection with the Canadian
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National Rail Road Line; thence south along the Canadian National Rail Road Line
to its intersection with Lincoln Boulevard; thence east along the centerline of Lincoln
Boulevard; thence south along the centerline of Lincoln Boulevard to the intersection
with McKinley Boulevard; thence south along the centerline of McKinley Boulevard;
thence east along the centerline of McKinley Boulevard; thence south along the
centerline of McKinley Boulevard to the intersection of CTH C; thence east
approximately 1120 feet along the centerline of CTH C to the intersection with the
city limits; thence north approximately 1500 feet along the city limit; thence
northwest approximately 150 feet along the city limit to the intersection with
Fillmore Avenue; thence northeast along the centerline of Fillmore Avenue to the
intersection with Hamilton Road; thence southeast approximately 255 feet along the
centerline of Hamilton Road to the city limit; thence northeast along the city limit to
the westerly bank of Cedar Creek; thence north along the bank of Cedar Creek to the
city limit; thence north approximately 1900 feet along the city limit to Portland road,
thence east approximately 200 feet along the centerline of Portland Road to the city
limit; thence north approximately 500 feet along the city limit; thence west
approximately 200 feet along the city limit; thence north along the city limit to the
intersection with the Canadian National Rail Road; thence northeast approximately
1630 feet along the Canadian National Rail Road to the city limit; thence north
approximately 600 feet along the city limit; thence southwest along the city limit;
thence northwest along the city limit; thence north along the city limit; thence
southwest along the city limit; thence north along the city limit to the point of
beginning.

Ward No. 8. Commencing at the intersection of Riverland Road and CTH C
(Pioneer Road); thence west approximately 1325 feet along the north line of CTH
C (Pioneer Road); then north approximately 2650 feet along the city limit; thence
east approximately 1315 feet along the city limit; thence north approximately
1360 feet across Cedar Creek along the city limit; thence east approximately 1120
feet along the city limit to the northwest corner of Cedar Creek and Milwaukee
River; thence south approximately 1500 feet along the west side of the Milwaukee
River; thence west approximately 830 feet along the city limit; thence south
approximately 2650 feet along the city limit to the point of beginning.

(e)  Aldermanic District 5. Aldermanic District No. 5 shall consist of Ward No. 5 as follows:

()

Ward No. 5. Beginning at the intersection of Columbia Road and Washington
Avenue; thence south along the centerline of Washington Avenue to the intersection
with Jackson Street; thence west along the centerline of Jackson Street to the
intersection with Hillcrest Avenue; thence south along Hillcrest Avenue to the
intersection with Lincoln Boulevard; thence west along the centerline of Lincoln
Boulevard to the intersection of Evergreen Boulevard; thence south along the
centerline of Evergreen Boulevard to the city limit; thence east approximately 190
feet along the city limit; thence north approximately 330 feet along the city limit;
thence east approximately 380 feet along the city limit; thence south approximately
725 feet along the city limit; thence east approximately 475 feet along the city limit;

5



thence south approximately 780 feet along the city limit; thence east approximately
1690 feet along the city limit; thence south approximately 670 feet along the city
limit; thence east approximately 1340 feet along the city limit; thence north
approximately 1900 feet along the city limit; thence east along the centerline of CTH
C to the intersection of CTH C and McKinley Boulevard; thence north along the
centerline of McKinley Boulevard; thence west along the centerline of McKinley
Boulevard; thence north along the centerline of McKinley Boulevard to the
intersection of McKinley Boulevard and Lincoln Boulevard; thence west along the
centerline of Lincoln Boulevard to the intersection with the Canadian National Rail
Road; thence northeast along the Canadian National Rail Road to its intersection with
Portland Road; thence northwest along the centerline of Portland Road to Columbia
Road; thence west along the centerline of Columbia Road to the point of beginning.

(6))] Aldermanic District 6. Aldermanic District No. 6 shall consist of Ward No. 6 as follows:

()

Ward No. 6. Commencing at the intersection of Alpine Lane and Hawthorne
Lane; thence north approximately 400 feet along the centerline of Hawthorne
Lane to the intersection with the city limit; thence east approximately 850 feet
along the city limit to the west line of Keup Road; thence north approximately
670 feet along the west line of Keup Road to the intersection with the city limit;
thence west approximately 1275 feet along the city limit; thence northeast
approximately 575 feet and north approximately 190 feet along the city limit;
thence west approximately 190 feet along the city limit; thence north
approximately 240 feet along the city limit to the intersection with Cedar Creek;
thence north approximately 790 feet along the east bank of Cedar Creek to the
intersection with the city limit; thence east approximately 450 feet along the city
limit; thence south along the city limit to the intersection with West Highland
Drive, Village of Grafton, extended; thence northeast and east along the centerline
of West Highland Drive, extended to the intersection with Keup Road; thence
south approximately 1375 feet along the centerline of Keup Road; thence east
approximately 400 feet along the city limits; thence south approximately 280 feet
along the city limits; then west approximately 110 feet along the city limit; thence
south along the city limits to the north property line for Thorson School; thence
cast along said property line to the intersection with the east property line of
Thorson School; thence south approximately 2300 feet along said east property
line, extended to the intersection with the city limit; thence west approximately
860 feet along the city limit; thence north approximately 200 feet along the city
limit; thence west approximately 33 feet along the city limit; thence south
approximately 200 feet along the city limit; thence west approximately 190 feet
along the city limit; thence south approximately 190 feet to the city limit; thence
west approximately 190 feet along the city limit to the intersection with the east
line of Keup Road; thence north approximately 375 feet along the east line of
Keup Road; then west approximately 66 feet to the west line of Keup Road;
thence north along the west line of Keup Road to the south line of the Wisconsin
Electric Power Company right of way; thence southwest approximately 260 feet
along said line to the intersection with the city limit; thence south approximately
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450 feet along the city limit; thence east along the city limit to the intersection
with the west line of Keup Road; thence south along the west line of Keup Road
to the intersection with the south line of Pine Road, Town of Cedarburg,
extended; thence east approximately 260 feet along the south line of Pine Road to
the city limit; thence south approximately 180 feet along the city limit; thence
west approximately 230 feet along the city limit to the intersection with Keup
Road; thence south along the centerline of Keup Road to the intersection with
Columbia Road; thence east approximately 115 feet along the city limit; thence
south along the city limit to the intersection with the north bank of Cedar Creek;
thence southwest along the north bank of Cedar Creek to the intersection with
Columbia Road; thence southeast along the centerline of Columbia Road to the
intersection with Washington Avenue; thence north along the centerline of
Washington Avenue to the intersection with Bridge Road; thence east along the
centerline of Bridge Road to the intersection with Jefferson Avenue; thence north
along the centerline of Jefferson Avenue to the center of the north cul-de-sac;
thence northwest approximately 140 feet to the north cul-de-sac property’s
northwest corner; thence east approximately 60 feet along the cul-de-sac north
property line; thence north approximately 320 feet to the south bank of Cedar
Creek; thence northeast along the south bank of Cedar Creek to the extended
centerline of Alpine Drive; thence east along the extended centerline of Alpine
Drive to the point of beginning.

(g) Aldermanic District 7. Aldermanic District No. 7 shall consist of Ward No. 7 as follows:

M

Ward No. 7. Commencing at the intersection of Bridge Road and STH 181
(Wauwatosa Road); thence north approximately 1330 feet along the centerline of
STH 181; thence west approximately 270 feet to the intersection with the city
limit; thence north along the city limit to the centerline of Sherman Road; thence
west approximately 2300 feet along the centerline of Sherman Road to the
intersection of the city limit; thence north approximately 1330 feet along the city
limit; thence east along the city limit to the centerline of STH 181; thence north
approximately 1330 feet along the centerline of STH 181; thence east along the
city limit to the centerline of Washington Avenue; thence northwest
approximately 1500 feet along centerline of Washington Avenue; thence east
approximately 2300 feet along the city limit; thence north along the city limit to
the centerline of STH 60; thence east approximately 1330 feet along the northline
of STH 60; thence south approximately 2070 feet along the city limit; thence west
approximately 1330 feet along the city limit; thence south approximately 1330
feet along the city limit; thence west approximately 100 feet along the city limit;
thence south to the south line of Susan Lane; thence west approximately 530 feet
along the south line of Susan Lane; thence north 250 feet along the city limit;
thence west along the city limit to the centerline of Washington Avenue; thence
southeast approximately 510 feet along the centerline of Washington Avenue;
thence east approximately 630 feet along the city limit; thence north
approximately 160 feet along the city limit; thence east approximately 80 feet
along the city limit; thence north approximately 420 feet along the city limit;
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thence east approximately 105 feet along the city limit; thence north
approximately 20 feet along the city limit; thence east approximately 435 feet
along the city limit; thence south to the north line of Susan Lane; thence east
along the north line of Susan Lane to the extended centerline of Susan Court;
thence south along the extended centerline of Susan Court to the intersection of
Susan Court and Lexington Street; thence southeast along the centerline of
Lexington Street to the intersection of Lexington and Fieldcrest Street; thence
west along the centerline of Fieldcrest Street to the intersection of Fieldcrest and
Cambridge Avenue; thence southwest along the centerline of Cambridge Avenue
to the intersection of Cambridge Avenue and Washington Avenue; thence
southeast along the centerline of Washington Avenue to the intersection of
Washington Avenue and Pine Street; thence west along the centerline of Pine
Street then northwest along the centerline of Pine Street to the intersection of Pine
Street and Hickory Street; thence west along the centerline of Hickory Street to
the intersection of Hickory Street and Harrison Avenue; thence south along the
centerline of Harrison Avenue to the intersection of Harrison Avenue and Oak
Street; thence west along the centerline of Oak Street then southwest along the
centerline of Oak Street to the intersection of Oak Street and Chestnut Street;
thence northwest along the centerline of Chestnut Street to the intersection of
Chestnut Street and Tower Avenue; thence south along the centerline of Tower
Avenue to the intersection of Tower Avenue and Bridge Road; thence west along
the centerline of Bridge Road to the point of beginning.

SEC. 2-1-4 ELECTIONS.

@
(b)
©

Annual City Election. The annual City election shall be held on the first Tuesday in
April.

Polling Hours. The polls for all elections shall open at 7:00 a.m. and shall close at
8:00 p.m.

Election Officials.

1) Election Officials.

a. The City Clerk shall have the authority to determine the number of
election officials to adequately staff each election, and to reduce the
number of election inspectors to an odd number of not less than three
(3) per aldermanic district at any given election. (Ord. 2003-06)

b. The City Clerk is authorized to select Tabulators and Registration
Deputies for any election within the City at a compensation to be
fixed by the Common Council.

2) Appointment; Duties; Powers.

a. Such election officials shall have all of the powers and perform all of
the duties prescribed for such officers by the statutes. Inspectors shall
serve as clerk of election as may be necessary.

b. Such election officials shall be selected in the manner provided by
law.
c. The City Clerk is authorized to select alternate officials or two (2)
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sets of officials to work at different times on Election Day. (Ord. 96-22)

d. Such election officials shall receive such compensation as fixed by
resolution of the Common Council.

3) Board of Canvassers. There shall be a Board of Canvassers which shall

consist of the City Clerk and two (2) citizens of the City appointed by the
Clerk. The Board of Canvassers shall canvass each election in the manner
prescribed by the Wisconsin Statutes.

(49— Municipal Board-of Absentee Canvassers.

State Law Reference: Sec. 7.53, Wis. Stats.

SEC 2-1-5 NON-PARTISAN PRIMARY FOR CITY OFFICES.

Whenever three (3) or more candidates file nomination papers, candidates for elective City offices
shall be nominated by a non-partisan primary conducted pursuant to Section 8.05(4), Wis. Stats.
Such candidate shall file with his nomination papers a declaration that he will qualify for the office
to which he may be elected.

State Law Reference: Sec. 8.05(4), Wis. Stats.

SEC. 2-1-6 VOTER REGISTRATION.

All electors for all elections shall be required to be registered. The City Clerk shall receive
applications for registration at his office during regular office hours throughout the year, except that
registration may also be completed at City polling places on election days upon presentation of
proper identification and proof of residence.
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SEC. 2-2-1

The Council Members of the City shall constitute the Common Council. The Common Council shall
be vested with all the powers of the City not specifically given some other officer, as well as those

CHAPTER 2
Mayor; Common Council

Common Council

Council Members

Mayor

President of the Council

Standing Committees; Action on Committee Reports

General Powers of the Common Council

Cooperation with Other Municipalities

Internal Powers of the Council

Salaries

Meetings

Special Meetings

Open Meetings

Quorum

Presiding Officers

Order of Business

Introduction of Business, Resolutions and Ordinances;
Disposition of Communications

Publication and Effect of Ordinances

Conduct of Deliberations

Reconsideration of Questions

Call for the Previous Question

Amendment of Rules

Suspension of Rules

COMMON COUNCIL.

powers set forth elsewhere throughout this Code.

State Law Reference: Section 62.11, Wis. Stats.

SEC. 2-2-2 COUNCIL MEMBERS. (0rd. 94-19)

(a) Election, Term, Number. The City shall have seven (7) Council Members in addition to the
Mayor, who is a member of the Common Council by virtue of his office as Mayor. The
seven (7) Council Members shall constitute the Common Council. There shall be one (1)
Council Member elected from each of the even-numbered aldermanic districts at the annual
spring election in the odd-numbered years. There shall be one (1) Council Member elected
from each of the odd-numbered aldermanic districts in the even-numbered years at the
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(b)

annual spring election. The regular term of office of Council Member shall be two (2) years
and shall commence on the third Tuesday of April following their election. No person shall
be eligible to be appointed or elected to the office of Council Member in an aldermanic
district if that person previously held such office for four (4) or more full consecutive terms,
unless there is no candidate that files the required ballot access documents or a vacancy
occurs during the subsequent term. (Charter Ordinance 95-15) (Charter Ordinance 2008-24)
Appointment as Mayor. A Council Member shall be eligible for appointment as Mayor to
fill an unexpired term.

State Law Reference: Sec. 62.09, Wis. Stats.

SEC. 2-2-3 MAYOR.

(a) Election. The regular term of the Mayor shall be three (3) years. No person shall be eligible to

(b)

(©)

be appointed or elected to the office of Mayor if that person previously held the
office of Mayor for three (3) or more full consecutive terms, unless there is no
candidate that files the required ballot access documents or a vacancy occurs during
the subsequent term. (Charter Ordinance 95-16) (Charter Ordinance 2008-24)

Duties.

) The Mayor shall be the Chief Executive officer of the City. He shall take care that
City ordinances and the State Statutes are observed and enforced and that all City
officers and employees discharge their duties.

) The Mayor shall, from time to time, provide the Council such information and
recommend such measures as he may deem advantageous to the City. - When
present, he shall preside at the meetings of the Council.

3) The Mayor shall review the development of the City budget.

“) The Mayor shall provide direction for the City's economic development and other
long-range plans.

®) The Mayor shall analyze and interpret federal, state and county legislation to
determine its impact on the City.

©6) The Mayor shall have such other duties and responsibilities as are prescribed in the
Wisconsin Statutes and this Code of Ordinances.

Veto Power. He shall have the veto power as to all acts of the Council except such as to
which it is expressly or by necessary implications otherwise provided. All such acts shall be
submitted to him by the City Clerk and shall be enforced upon his approval, evidenced by his
signature, or upon his failing to approve and disapprove within five (5) days, which fact shall
be certified thereon by the Clerk. If the Mayor disapproves, he shall file his objection with
the Clerk, who shall present it to the Council at its next meeting. A two-thirds (2/3) vote of
all the members of the Council shall be necessary to make the act effective, notwithstanding
the objection of the Mayor.

State Law Reference: Sec. 62.09(8), Wis. Stats.
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SEC. 2-2-4 PRESIDENT OF THE COUNCIL

The Common Council at its first meeting subsequent to the regular election and qualification of new
members shall, after organization, annually choose from its members a President who, in the absence
of the Mayor, shall preside at meetings of the Council and, during the absence or inability of the
Mayor, shall have the powers and duties of the Mayor, except that he shall not have power to
approve an act of the Council which the Mayor has disapproved, by filing objections with the City
Clerk. He shall, when so officiating, be styled "Acting Mayor." The President of the Council shall be
elected for a one (1) year term of office. The Acting Mayor may, by announcement at the beginning
of the meeting, vote in his capacity as a Council Member.

State Law Reference: Sec. 62.09(8)(e), Wis. Stats.

SEC. 2-2-5 STANDING COMMITTEES; ACTION ON COMMITTEE REPORTS.

(a)

(b)

(©)

Standing Committees. At the organizational meeting of the Common Council in each year
following the annual election, the Mayor may appoint Council Members to standing
committees.

Committee Appointment.

M

@

€)

The Chairman of the Board of Appeals shall be designated by the Mayor; the
Chairman of all other standing committees shall be selected by their membership.
Each member shall serve as appointed unless excused by a majority of the members
of the Council. All Council Members shall serve on at least one (1) standing
committee. The Mayor shall be an ex officio member of each standing committee.

The Mayor may declare the entire Council a committee of the whole for informal
discussion at any meeting or for any other purpose and shall ex officio be chairman
of the same.

The Mayor may, from time to time, appoint such special committee or committees as
may deem advisable or as provided for by motion or resolution stating the number of
members and object thereof to perform such duties as may be assigned to them.

Committee Reports.

M

@

3)

All ordinances, resolutions, communications and other matters submitted to the
Council may be read by title and author and referred to the appropriate committee by
the Mayor without motion unless objected to by a Council member. The Clerk shall
read and record each such reference by title. Any Council Member may require the
reading in full of any matter at any time it is before the Council.

Each committee shall, at the next regular Council meeting, submit a report on all
matters referred to it unless a longer time be granted by vote of the Council. Such
report shall recommend a definite action on each item and shall be approved by a
majority of the committee. Any committee may require any City officer or employee
to confer with it and supply information in connection with any matter pending
before it. Minority reports may be submitted.

Resolutions, ordinances and committee recommendations will be placed on the
agenda for Council action only if they are submitted to the City Clerk in written form
a minimum of five (5) days prior to the meeting at which action is requested.
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SEC. 2-2-6 GENERAL POWERS OF THE COMMON COUNCIL

(@)

(b)

(©)

(d)

(e)

General. The Common Council shall be vested with all the powers of the City not
specifically given some other officer. Except as otherwise provided by law, the Common
Council shall have the management and control of the City property, finances, highways,
streets, navigable waters and the public service, and shall have the power to act for the
government and good order of the City, for its commercial benefit and for the health, safety,
welfare and convenience of the public, and may carry its powers into effect by license,
regulation, suppression, borrowing, taxation, special assessment, appropriation, fine,
imprisonment and other necessary or convenient means. The powers hereby conferred shall
be in addition to all other grants and shall be limited only by express language.
Acquisition and Disposal of Property. The Common Council may acquire property, real or
personal, within or without the City, for parks, libraries, historic places, recreation,
beautification, streets, waterworks, sewage or waste disposal, harbors, improvement of
watercourses, public grounds, vehicle parking areas and for any other public purpose; may
acquire real property within or continuous to the City, by means other than condemnation,
for industrial sites; may improve and beautify the same; may construct, own, lease and
maintain buildings on such property for instruction, recreation, amusement and other public
purposes; and may sell and convey such City-owned property, except dedicated, platted
parks.

Acquisition of Easements and Property Rights. Confirming all powers granted to the
Common Council and in furtherance thereof, the Council is expressly authorized to acquire
by gift, purchase or condemnation under Ch. 32, Wis. Stats., any and all property rights in
lands or waters, including rights of access and use, negative or positive easements, restrictive
covenants, covenants running with land, scenic easements and any rights for use of property
of any nature whatsoever, however denominated, which may be lawfully acquired for the
benefit of the public or for any public purpose, including the exercise of powers granted
under Sections 61.35 and 62.23, Wis. Stats.; and may sell and convey such easements or
property rights when no longer needed for public use or protection.

City Finances. The Common Council may levy and provide for the collection of taxes and
special assessments; may refund any tax or special assessment paid, or any part thereof,
when satisfied that the same was unjust or illegal; and generally may manage the City
finances.

Construction of Powers. Consistent with the purpose of giving to cities the largest measure
of self-government in accordance with the spirit of the home rule amendment to the
Constitution, the grants of power to the Common council in this Section and throughout this
Code of Ordinances shall be liberally construed in favor of the rights, powers and privileges
of cities to promote the general welfare, peace, good order and prosperity of the City and its
inhabitants.

State Law Reference: Art. XI, Sec. 3, Wis. Const.; Sections 62.09(7) and 62.11, Wis. Stats.

SEC. 2-2-7 COOPERATION WITH OTHER MUNICIPALITIES
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The Common Council, on behalf of the City, may join with other villages, towns, or cities or other
governmental entities in a cooperative arrangement for executing any power or duty in order to attain
greater economy or efficiency, including joint employment of appointive officers and employees and
joint purchasing programs.

State Law Reference: Sec. 66.30, Wis. Stats.

SEC. 2-2-8 INTERNAL POWERS OF THE COUNCIL
The Common Council has the power to preserve order at its meetings, compel attendance of Council
Members and punish nonattendance. The Common Council shall be judge of the election and

qualification of its members.

State Law Reference: Sec. 62.11, Wis. Stats.

SEC. 2-2-9 SALARIES.
The Mayor and Council Members who make up the Common Council, whether operating under
general or special law, may, by majority vote of all the members of the Common Council, determine

that an annual salary or per diem compensation be paid the Mayor and Council Members.

State Law Reference: Sec. 62.09(6), Wis. Stats.

SEC. 2-2-10 MEETINGS OF THE COMMON COUNCIL

(a) Annual Organization Meeting. Following a regular City election, the Common Council
shall meet on the third Tuesday of April for the purpose of organization. If the positions of
Council Member are uncontested and incumbents are re-elected, the Council shall have the
option of combining the Organizational Meeting with the regularly scheduled meeting taking
place on the second Monday of April. (Ord. 2005-05)

(b) Regular Meetings. Regular meetings of the Common Council shall be held on the second
and last Mondays of each calendar month, at the hour of 7:00 p.m. Any regular meetings
falling upon a legal holiday shall be held on the next following secular day, at the same hour
and place, or as otherwise designated by majority vote of the Common Council, except May
and December when only one Council meeting shall be held on the second Monday of the
month. All meetings of the Council shall be held in the Cedarburg City Hall, including
special and adjourned meetings, unless another location is designated. (Ord. 97-06)

State Law Reference: Sec. 62.11(2), Wis. Stats.

SEC. 2-2-11 SPECIAL MEETINGS.

Special meetings may be called by the Mayor upon written notice of the time and purpose thereof to
each member of the Council delivered to him personally or left at his usual place of abode at least six
(6) hours before the meeting. The City Clerk shall cause an affidavit of service of such notice to be

15



filed in his office prior to the time fixed for such special meetings. A special meeting may be held
without such notice when all members of the Common Council are present in person, or consent in
writing to the holding of such a meeting, provided the provisions of Wisconsin's Open Meeting Law
are complied with. If written consent is obtained, it shall be filed with the City Clerk prior to the
beginning of the meeting. Attendance by any Council member shall be deemed a waiver on his part
of any defect of notice. Any special meeting attended by all Council Members shall be a regular
meeting for the transaction of any business that may come before such meeting.

State Law Reference: Sec. 62.11(2), Wis. Stats.

SEC. 2-2-12 OPEN MEETINGS.

All meetings of the Common Council and other City governmental bodies, except legal closed
sessions, shall be open to the public and in compliance with Wisconsin's Open Meeting Law. Public
notice of every meeting of a City governmental body shall be given at least twenty-four (24) hours
prior to the commencement of such meeting unless for good cause such notice is impossible or
impractical, in which case shorter notice may be given, but in no case may the notice be provided
less than two (2) hours in advance of the meeting. Separate public notice shall be given for each
meeting of a City governmental body at a time and date reasonably proximate to the time and date of
the meeting.

State Law Reference: Sec. 62.11(3)(c) and Ch. 19, Subch. IV, Wis. Stats.

SEC. 2-2-13 QUORUM.

(a) Two-thirds (2/3) of the Council Members of the Common Council shall constitute a quorum,
but a lesser number may adjourn if a majority is not present or compel the attendance of
absent members. No action shall be taken unless a quorum is present. The Mayor shall not be
counted in determining whether a quorum is present at a meeting but may cast his vote in the
case of a tie. When the Mayor does vote in the case of a tie, his vote shall be counted in
determining whether a sufficient number of the Council has voted favorably or unfavorably.

(b) The Council may, by a majority vote of those present, adjourn from time to time to a specific
date and hour.

State Law Reference: Sec. 62.11(3)(b), Wis. Stats.

SEC. 2-2-14 PRESIDING OFFICERS

(a) Presiding Officer. The Mayor shall preside over all meetings of the Common Council. In
the absence of the Mayor, the President of the Council shall preside and, during the absence
or inability of the Mayor, shall have the powers and duties of the Mayor, except that he shall
not have power to approve an act of the Council which the Mayor has disapproved by filing
an objection with the Clerk. He shall, when so officiating, be styled "Acting Mayor." In the
absence of both the Mayor and the President of the Council, the Clerk shall call the meeting
to order and preside until the Council shall, by motion, select a president pro tem for that
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(b)

night. The "Acting Mayor" shall have voting rights as provided in Section 2-2-4.

Duties. The presiding officer shall preserve order and decorum, decide all questions of order,
and conduct the proceedings of the meeting in accordance with the parliamentary rules
contained in Robert's Rules of Order, unless otherwise provided by statute or by these rules.
Any member shall have the right to appeal from a decision of the presiding officer. An
appeal shall be sustained by a majority vote of the members present excluding the Mayor. In
the absence of the City Clerk, the presiding officer shall appoint a clerk pro tem.

State Law Reference: Sec. 62.09(8), Wis. Stats.

SEC. 2-2-15 ORDER OF BUSINESS.

(2)

(b)

(©)

Order of Business of Council. The business of the Common Council shall be conducted in

the following order:

1) Call to order by presiding officer.

2) Public hearings (if applicable).

3) Roll call. If a quorum is not present, the meeting shall thereupon adjourn, which may
be to a specific date.

“) Approval of minutes of the preceding meeting, if correct, and rectifying mistakes, if
any exist.

®) Reports of committees, boards and commissions.

©6) Unfinished business from previous meeting.

@) New business, including the introduction of ordinances and resolutions.

®) Passing on bills and claims, reports of City officers.

©) Comments and suggestions by citizens present.

(10) Communications and miscellaneous business.

Order to be Followed; Citizen Comments. No business shall be taken up out of order

unless by unanimous consent of all Council Members and in the absence of any debate

whatsoever. The Mayor or presiding officer may impose a time limit on the length of time

citizens may address the Council.

Roll Call; Procedure When Quorum Lacking As soon as the Council shall be called to

order, the City Clerk shall proceed to call the names of the members, noting who are present

and who are absent and record the same in the proceedings of the Council. If it shall appear

that there is not a quorum present, the fact shall be entered on the journal and the Council

shall adjourn.

SEC. 2-2-16 INTRODUCTION OF BUSINESS, RESOLUTIONS AND ORDINANCES;
DISPOSITION OF COMMUNICATIONS.

(2)

(b)

Ordinances to be in Writing. All ordinances submitted to the Council shall be in writing
and shall begin with a brief statement of the subject matter and a title. Any written material
introduced may be referred to the appropriate committee pursuant to Section 2-2-5. Any
member of the Council may require the reading in full of any ordinance or resolution at any
time it is before the Council.

Subject and Numbering of Ordinances. Each ordinance shall be related to no more than
one (1) subject. Amendment or repeal of ordinances shall only be accomplished if the
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(©)

(d)

amending or repealing ordinance contains the number and title of the ordinance to be

amended or repealed, and title of amending and repealing ordinances shall reflect their

purpose to amend or repeal.

Notice.

1) The Common Council may take action on an ordinance only if it appears on the
written agenda for the meeting at which action is requested.

2) Ordinances will be placed on the agenda for Council action only if they are submitted
to the City Clerk in written form not later than noon on the Wednesday prior to the
meeting at which action is requested.

Disposition of Petitions, Communication, Etc. Every petition or other writing of any kind,
addressed to the Council, the Clerk or other City officer for reference to the Common
Council, shall be delivered by the Clerk or such other City officer to the Mayor or to the
presiding officer of the Council as soon as convenient after receipt of same and, in any event,
prior to or at the opening of the next meeting of the Council following receipt of same. Every
such petition or other writing and every paper, communication or other proceeding which
shall come before the Council for action may be referred by the Mayor or presiding officer,
unless objected to by a member of the Council.

SEC. 2-2-17 PUBLICATION AND EFFECT OF ORDINANCES.

(a)

(b)

All general ordinances of the City and all regulations imposing any penalty shall be
published in the official paper of the City once and shall be immediately recorded, with the
affidavit of publication, by the City Clerk in a book kept for that purpose. A printed copy of
such ordinance or regulation in any book, pamphlet or newspaper and published or
purporting to be published therein by direction of the Common Council shall be prima facie
proof of due passage, publication and recording thereof.

All ordinances shall take effect and be in force from and after passage and publication,
unless otherwise provided and published copies thereof shall have appended the date of first
publication.

State Law Reference: Sec. 62.11(4), Wis. Stats.

SEC. 2-2-18 CONDUCT OF DELIBERATIONS.

Except as provided below, the Common Council shall, in all other respects, determine the rules of'its
procedure, which shall be governed by Robert's Rules of Order, which is hereby incorporated by
reference, unless otherwise provided by ordinance or Statute, except when otherwise limited or
modified by this Code of Ordinances:

(2)

(b)
(©)

Addressing Chair. No Council Member or other City officer shall address the Council until
he has been recognized by the presiding officer. He shall thereupon address himself to the
presiding officer and confine his remarks to the question under discussion.

Recognition. When two (2) or more members simultaneously seek recognition, the
presiding officer shall name the member who is to speak first.

Addressing Council. No person other than a member shall address the Council except
under order of business, except that citizens may address the Council with the permission of
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(d)

O

(2

(h)

@

the presiding officer as to matters which are being considered by the Council at the time.
Motions. No motion shall be discussed or acted upon unless and until it has been seconded.
No motion shall be withdrawn or amended without the consent of the person making the
same and the person seconding it.

Mayor's Vote. The Mayor shall not vote except in the case of a tie. When the Mayor does
vote in case of a tie, his vote shall be counted in determining whether a sufficient number of
the Council has voted favorably or unfavorably on any measure. A majority vote of all
members of the Council in favor of any proposed ordinance, resolution or appointment shall
be necessary for passage or approval, unless a larger number is required by State Statute.
Except as otherwise provided, a majority vote of those present shall prevail in other cases.
Action on Questions. When a question is under discussion, no action shall be in order
except:

(1) To adjourn.

(2) To lay on the table.

(3) The previous question.

(4) To postpone to a certain day.

(5) To refer to a committee.

(6) To amend.

(7) To postpone indefinitely.

These motions shall have precedence in the order listed.

Vote on Main Question. Any member desirous of terminating the debate may move the
previous question, in which event the Mayor shall announce the question as "Shall the main
question now be put?" If a majority of the members present vote in the affirmative, the main
question shall be taken without further debate, its effect being to put an end to all debate and
bring the Council to a direct vote, first upon any pending amendments and then upon the
main question.

Voting. The "ayes" and "noes" may be requested by any member. On confirmation and on
the adoption of any measure assessing or levying taxes, appropriating or disbursing money,
or creating any liability or charge against the City or any fund thereof, the vote shall be by
"ayes" and "noes." Whenever a roll call is required by law or called for by a member, the
Clerk shall call the roll in numerical order of the aldermanic districts, except that the Clerk
shall rotate the numerical order so the member voting first shall be called last on the next
succeeding vote

Nondebatable Motions. A motion to adjourn shall always be in order. A motion to adjourn,
lay on the table and a call for the previous question shall be decided without debate.

State Law Reference: Sec. 62.11, Wis. Stats.

SEC. 2-2-19 RECONSIDERATION OF QUESTIONS.

It shall be in order for any member, if in the majority, to move for the reconsideration of any vote in
question at the same meeting or at the next succeeding regular adjourned meeting. A motion to
reconsider being put and lost shall not be renewed.

SEC. 2-2-20 CALL FOR THE PREVIOUS QUESTION.
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Any member desirous of terminating the debate may call the previous question when the question
announced by the Mayor shall be "call the main question." If a majority of the members present vote
in the affirmative, the main question shall be put to a vote without further debate, and its effect shall
be to put an end to all debate and bring the Council to a direct vote, first upon the pending
amendment and then upon the main question.

SEC. 2-2-21 AMENDMENT OF RULES.

The rules of this Chapter shall not be rescinded or amended unless the proposed amendment or
motion to rescind has laid over from a regular meeting, and then it shall require a vote of two-thirds
(2/3) of all the members of the Council.

SEC. 2-2-22 SUSPENSION OF RULES.

Any of the provisions of Sections 2-2-17 through 2-2-21, inclusive, of this Code may be suspended
temporarily by a recorded vote of two-thirds (2/3) of the Council members present at any meeting.

20



2-3-1
2-3-2
2-3-3
2-3-4
2-3-5
2-3-6
2-3-7
2-3-8
2-3-9
2-3-10
2-3-11
2-3-12
2-3-13
2-3-14
2-3-15
2-3-16
2-3-17

CHAPTER 3
Municipal Officers and Employees

General Provisions

City Officers

City Administrator

City Clerk

City Comptroller/Treasurer

City Attorney

Chief of Police

Fire Chief

Assessor

Health Officer

Director of Engineering & Public Works
Weed Commissioner

Eligibility for Office

Custody of Official Property
Oath of Office; Bonds of Officers
Combination Appointive

Rule Making Authority

SEC. 2-3-1 GENERAL PROVISIONS.

(a)

(b)
(©)
(d)

Officers shall have generally the powers and duties prescribed for like officers of towns and
villages, except as otherwise provided, and such powers and duties as are prescribed by law
and, except as to the Mayor, shall perform such duties as shall be required of them by the
Council. Officers whose powers and duties are not enumerated in Chapter 62 of the
Wisconsin Statutes shall have such powers and duties as are prescribed by law for like
officers or as are directed by the Council.

All officers and departments may make the necessary rules for the conduct of their duties and
incidental proceedings.

The general laws for the punishment of bribery, misdemeanors and corruption in office shall
apply to City officers.

Whenever a City official in his official capacity is proceeded against or obliged to proceed
before any Court, Board of Commission to defend or maintain his official position or
because of some act arising out of the performance or nonperformance of his official duties,
and he has prevailed in such proceedings, or the Council has ordered the proceedings
discontinued, the Council may provide for payment to such official such sum as it sees fit to
reimburse him for the expenses reasonably incurred for costs and attorney's fees.

State Law Reference: Sections 62.09(7) and 62.115, Wis. Stats.

SEC. 2-3-2 CITY OFFICERS.
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(2)

(b)

(©)
(d)

(e)
O

Enumerated. In addition to the Mayor and one (1) Council Member from each aldermanic

district in the City, the officers of the City shall be the:

(1) City Administrator/Treasurer. (Charter Ord. 95-48; 97-25; 2004-31; 2007-07)

(2) City Clerk.

B)-City-ComptroHer/Freasurer: (Charter Ord. 95-48; 97-25; 2004-31; 2007-07)

(4) City Attorney.

(5) City Assessor.

(6) Chief of Police.

(7) Director of Engineering and Public Works.

(8) Chief of Fire Department

(9) Weed Commissioner.

(10) Electrical Inspector.

(11) Plumbing Inspector.

(12) Building Inspector.

(13) Utilities Manager.

(14) Parks and Recreation Director. (Charter Ord. 97-25)

(15) City Forester.

(16) Members of Boards and Commissions.

Method of Selection; Duties. The Mayor and Council Members shall be elected by the

voters. All other officers, excepting those for which other special provision is made, shall be

appointed by the Mayor, subject to confirmation by the Common Council. The specific
position duties and responsibilities shall be contained in the pertinent position description.

Spring Primary. Whenever three (3) or more candidates file nomination papers for an

elective City office, a primary to nominate candidates for the office shall be held.

Terms.

) Commencement. The regular term of office of the Mayor and Council Members shall
commence on the 3rd Tuesday of April succeeding their election. The regular term of
other officers shall commence on May 1 succeeding their election or appointment,
except as otherwise specifically provided.

) Length. The regular term of all elective officers shall be two (2) years, except that the
Mayor's term shall be three (3) years. The term of appointive officers shall be one (1)
year, except as otherwise specifically provided.

Salaries. The salary of officers shall be fixed by ordinance of the Common Council not later

than the first meeting in February for the next term of each office.

Comptroller. The Office of Comptroller is hereby recreated and the duties of Comptroller

shall be performed by the City Treasurer. (Charter Ordinance. 95-48) (Charter Ord. 97-25) (Charter Ord.
2004-31)

SEC. 2-3-3 CITY ADMINISTRATOR. (Ord. 2004-24) (Charter Ord. 2007-07)

(@)

(b)

Office Created. The position of City Administrator/Treasurer was established to provide the
City of Cedarburg with a more efficient, economical, coordinated, responsible and
responsive municipal government under a system of Mayor and Common Council.
Appointment, Removal. The City Administrator/Treasurer shall be appointed by the Mayor,
subject to confirmation by the Common Council.

Duties and Responsibilities. The City Administrator/Treasurer must carry out his or her
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duties in accordance with policies established by the Common Council and under the
supervision of the Mayor. To this end, the City Administrator/Treasurer shall have the
following powers and duties:

(M

@

)

“)

®)

(6)

(N

@®)

Carry out all actions and directives of the Common Council which require
administrative implementation or where the Mayor and/or Common Council have so
directed.
Direct, coordinate and expedite the activities of all City departments, except where
such authority is vested by Wisconsin Statute or Municipal Code in boards,
commissions or City officers.
Develop budgeting procedures, oversee preparation and administer the annual
operating and capital budgets in accordance with such guidelines as may be provided
by the Common Council and in coordination with all department heads, and the
Mayor.
Supervise the purchase of all materials, supplies and equipment for which funds are
provided in the budget, let contracts necessary for operation or maintenance of City
services for amounts up to and including Five Thousand Dollars ($5,000.00); receive
bids or proposals for purchases or contracts in excess of Five Thousand Dollars
($5,000.00) for presentation to the Common Council for approval unless the taking
of bids is waived by the Council.
Report regularly to the Mayor and Common Council on the current financial
condition and future needs of the City; research the availability of alternate sources
of funding for local programs and advise the Council of methods of procuring such
funds.
Perform the duties of personnel director, participating with department heads in the
employment, training and evaluation of all City personnel; recommend salary and
wage rates for employees not covered by collective bargaining agreements; direct all
labor negotiations for the City.
Prepare analytical reports and recommendations for the Mayor, the Common Council
and advisory boards and commissions on operational or policy matters before them
and on any other actions necessary to improve the overall health, safety and welfare
of the City of Cedarburg.
Performing those duties of the Treasurer required by Sec. 62.09(9) of the Wisconsin
Statutes and for performing the duties of Comptroller as set for in Sec. 62.09(10),
Wis. Stats. the Administrator/Treasurer shall supervise the following duties:

a. Perform recordkeeping, billing, collections, banking, investments,

accounting and financial reporting of all City operations;

b. Develop and implement internal control and financial reporting procedures
as necessary or as requested;
Collect all taxes for the City and other taxing bodies;
Invest idle funds for maximum interest earning;
Prepare monthly receipts and disbursements report;
Maintain payroll records and prepare payroll checks from approved
employee time sheets;
g. Prepare check vouchers for payment of approved claims for signature of

the Mayor and City Clerk;
h. Prepare financial and bank statements;
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Issue purchase orders;
Maintain fiscal records for the City;

(d) Bond. The City Administrator/Treasurer shall execute to the City a surety company
fidelity bond in the amount of Fifty Thousand Dollars ($50,000.00) for the
Comptroller/Treasurer.

State Law Reference: Sec. 62.09(9); 62.09(10), Wis. Stats.

SEC. 2-3-4 CITY CLERK

(a) Appointment. The City Clerk shall be appointed by the Mayor upon
recommendation of the City Administrator subject to confirmation by the Council.

(b) Duties. The City Clerk shall be responsible for performing those duties required by
Sec. 62.09(11) of the Wisconsin Statutes and for the following additional duties:

(M

@

)

“4)
®)

(6)
(M
®)
©)
(10)
(11)
(12)

Perform all election duties as required by Wisconsin Statutes and keep and
maintain all election records and all property used in conjunction with
holding of elections;

Publish all legal notices unless otherwise provided, file and preserve all
contracts, bonds, oaths of office and other documents not required to be filed
elsewhere;

Issue all licenses required by ordinance or statute, except as otherwise
provided;

Prepare the tax roll and tax notices required by the State of Wisconsin;
Attend meetings, take minutes and maintain files for the Common Council
and such other official boards and commissions as may be directed;
Maintain a file on all City records, ordinances, resolutions and vouchers;
Type and distribute reports for the Council and for federal and state agencies;
Audit and obtain approval on claims charged against the City;

Assist the City Assessor in maintaining property assessment records;
Administer oaths and affirmations;

Issue licenses to various vendors in City;

Perform other duties as may be required by the City Administrator.

(c) Bond. The City Clerk shall execute to the City a surety company fidelity bond in the amount
of Fifty Thousand Dollars ($50,000.00) for the Clerk.

State Law Reference: Sec. 62.09(11), Wis. Stats.

SEC—2-3-5 Y COMPTROLLERAREASURER (Charter Ord. 95-48) (Charter Ord. 97-25)
(Charter Ord. 2004-31) (Section 2-3-5 deleted per Charter Ord. 2007-07)

SEC. 2-3-6 CITY ATTORNEY.

(a) Appointment. The City Attorney shall be appointed by the Mayor upon recommendation of
the City Administrator, subject to confirmation by the Council.

(b) Duties. The City Attorney shall have the following duties:
1) The City Attorney shall conduct all of the law business in which the City is
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interested.

2) He shall, when requested by City officers, give written legal opinions, which shall be
filed with the Clerk.

3) He shall draft ordinances, resolutions and other instruments as may be required by
City officers.

“) He shall examine the tax and assessment rolls and other tax proceedings and advise
the proper City officers in regard thereto.

) He shall keep a docket of all actions in courts of record to which the City a party.

6) The Council may employ and compensate special counsel to assist in or take charge
of any matter in which the City is interested.

@) The City Attorney shall perform such other duties as provided by State law and as
designated by the Common Council and City Administrator.

®) All papers prepared by the City Attorney, copies thereof, correspondence received by
him, copies of letters and all papers and materials of every nature and description
which come to him as City Attorney shall be the property of the City of Cedarburg
and shall be turned over by the City Attorney to his successor in office.
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State Law Reference: Sec. 62.09(12), Wis. Stats.

SEC. 2-3-7 CHIEF OF POLICE.

(a) Appointment. The Chief of Police shall be appointed by the Police and Fire Commission
pursuant to State law.
(b) General Duties. The Chief of Police shall:

) Have command of the Police Department of the City under direction of the Mayor.
He shall have general administration and control of the Department and shall be
responsible for the Department's government, efficiency and good conduct. He shall
perform all duties prescribed to him by of the State and the Ordinances of the City.

2) Cause the public peace to be preserved and shall arrest with or without process and
with reasonable diligence take before the proper court every person found in the City
engaged in any disturbance of the peace or violating any law or regulation of the
State or Ordinance of the City. The Chief shall cooperate with other law enforcement
officers in the arrest or apprehension of persons charged with crime.

3) Have technical independence in administering the activities of the Department and is
responsible for internal policy and control. General administrative supervision and
direction is received from the City Administrator and the Police and Fire
Commission.

“) Reside within the corporate limits of the City of Cedarburg within one (1) year of
appointment to the position. (Ord. 99-05)

25



State Law Reference: Sec. 62.13, Wis. Stats.

SEC. 2-3-8 FIRE CHIEF.

(@)

(b)

(©)

(d)

Appointment. The Fire Chief shall be appointed by the Police and Fire Commission
pursuant to Sec. 62.13(3), Wis. Stats. The Police and Fire Commission shall take into
consideration the recommendation of the members of the Fire Department when appointing a
Fire Chief The Fire Chief may receive a salary to be determined by the Common Council.
The subordinate officers and members of said Fire Department shall be volunteers and shall
receive no compensation, although they shall be considered as public officers and employees
for purposes of liability insurance coverage under Sec. 895.46, Wis. Stats.

Duties and Powers. The Chief shall have general supervision of the Fire Department. He
shall be present at fires and command all firefighting operations. He shall enforce or cause to
be enforced all fire prevention ordinances, laws and regulations of the City and State. The
Fire Chief may make such further rules, regulations and policies for the government of the
Fire Department as he may deem necessary, provided such rules and regulations shall not be
inconsistent with the laws of the State of Wisconsin.

Reports of Chief. The Fire Chief shall report to the Common Council from time to time at
his discretion or upon the request of said Common Council on matters concerning
departmental matters and shall perform such other duties in conformance with his office as
may, from time to time, be required of him by the Common Council.

Disciplinary Authority. The Chief'shall have the disciplinary power to suspend any officer
or member for neglect or refusal to perform his departmental duty, subject to the right of
such suspended officer or member to public hearing thereon before the Board of Police and
Fire Commissioners pursuant to law.

State Law Reference: Sec. 62.13, Wis. Stats.

SEC. 2-3-9 ASSESSOR

(a)

(b)
(©)

The City of Cedarburg hereby elects not to be governed by those portions of Sec. 62.09(3)(b)
of the Wisconsin Statutes relating to the method of selection of the City Assessor which are
in conflict with this Section. The City Assessor shall be appointed by the Mayor upon
recommendation of the City Administrator, subject to confirmation by the Council.
The Assessor shall have those duties and responsibilities as provided by State law.
Confidentiality of Assessment information. Whenever the assessor in the performance of the
assessor’s duties requests or obtains income and expense information pursuant to Wis. Stats.
70.47(7)(af) or any successor statute thereto, such income and expense information that is
provided to the assessor shall be held by the assessor on a confidential basis except,
however, the information may be revealed to and used by persons:
1) in the discharging of duties imposed by law,
2) in the discharge of duties imposed by office (including but not limited to use
by the assessor in performance of official duties of the assessor’s office and
use by the Board of Review in performance of its official duties), or
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3 pursuant to a court order. Income and expense information provided to the
assessor under Wis. Stats. 70.47(7)(af) unless a court determines it is
inaccurate is in accordance with Wis. Stats. 70.47(7)(af) not subject to the
right of inspection and copying under Wis. Stats. 19.35(1). (2000-02)

State Law Reference: Public Officials' oaths and bonds, Sec. 19.01, Wis. Stats.; corporation
as assessor, Sec. 62.09(1)(c), Wis. Stats.; affidavit of assessor, Sec.
70.49, Wis. Stats.; assessor certification, Sec. 73.02, Wis. Stats.;
assessors in cities, Sec. 70.05, Wis. Stats.; confidentiality, Sec.
70.47(7)(af), Wis. Stats.

SEC. 2-3-10 HEALTH OFFICER.

(2)

(b)

Selection. The Common Council, upon recommendation of the City Administrator, shall

appoint a Health Officer, subject to majority approval. Such Health Officer shall be a

physician or, in lieu thereof, a person with training and experience in public health

administration which shall meet training and experience requirements established by the

State Department of Health and Social Services. If the Health Officer is not a physician, the

Common Council shall arrange for and provide in addition such services of a physician as

may be necessary on either a part-time or full-time basis and provide reasonable

compensation therefor.

Vacancy. If a vacancy in the position of Health Officer occurs, the Common Council shall

immediately fill the position.

Responsibilities.

) The Health Officer shall provide such additional rules and regulations as are
necessary for the preservation of health, to prevent the spread of communicable
diseases, to cause the removal of all objects detrimental to health and to enforce the
health laws. All proposed rules and regulations shall be reported to the Common
Council by the Health Officer, and if the Council approves the same by a vote of a
majority of its members, they shall have the force and effect of ordinances, including
penalty for violation.

) The Health Officer shall, from time to time, recommend to the Common Council
such sanitary measures to be executed by the City as seem necessary and shall
discharge such other duties as may be imposed upon by the Council by ordinance or
resolution.

3) An Assistant Health Officer(s) may be appointed pursuant to Sec. 141.02(4), Wis.
Stats.

State Law Reference: Sec. 141.015 and Chapter 143, Wis. Stats.; Chapter HSS 139.05, Wis.

Adm. Code.

SEC. 2-3-11 DIRECTOR OF ENGINEERING & PUBLIC WORKS.

(@)

Appointment. The Director of Engineering & Public Works shall be appointed by the
Mayor upon the recommendation of the City Administrator, subject to confirmation by the
Common Council. He shall be a civil engineer. (Ord. 95-49)
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(b)

Duties.

1) He shall perform all ordinary and necessary engineering work for the City such as
establishing grades and lines for walks and streets, surveying work, establishing
elevations for sewer and water mains, etc.

2) He shall provide necessary technical and engineering support to the various,
departments and divisions of the City.

3) In the event, however, that the City undertakes extensive or specialized
improvements requiring additional engineering work and superintendence, the City
Administrator may employ an engineer on a per diem or contract basis to perform
such work, subject to the approval of the Mayor and the Common Council.

4) He shall perform such other duties of City Engineer as set forth in Sec. 62.14(7),
Wis. Stats. (Ord. 95-49)

%) He shall have general supervision of the Division of Public Works. (Ord. 95-49)

State Law Reference: Sec. 62.14(7), Wis. Stats.

SEC. 2-3-12 WEED COMMISSIONER.

The Weed Commissioner shall be appointed by the Mayor, upon the recommendation of the City
Administrator, subject to Council confirmation. The term of office of the Weed Commissioner shall
commence on the first day of May following his appointment. The Weed Commissioner shall take
the official oath, which oath shall be filed in the Office of the Clerk, and shall hold office for one (1)
year. The Weed Commissioner shall hold office pursuant to and fulfill the duties set out in State law.

State Law Reference: Section 66.0513, Wis. Stats.

SEC. 2-3-13 ELIGIBILITY FOR OFFICE.

(a)

(b)

(©)

No person shall be elected by the people to a City office who is not, at the time of his
election, a citizen of the United States and of this State and an elector of the City and, in case
of a ward office, of the ward and actually residing therein.

An appointee by the Mayor, requiring to be confirmed by the Council, who shall be rejected
by the Council, shall be ineligible for appointment to the same office for one (1) year
thereafter.

No member of the Common Council shall, during the term for which he is elected, be
eligible for any office or position which, during such term, has been created by, or the
selection to which is vested in, the Council, provided that Council Members may represent
the City on boards or commissions where no additional remuneration is paid, except as
otherwise provided by the laws of the State of Wisconsin.

State Law Reference: Sec. 62.09(2), Wis. Stats.

SEC. 2-3-14 CUSTODY OF OFFICIAL PROPERTY.

City officers must observe the standards of care imposed by Sec. 19.21, Wis. Stats., with respect to
the care and custody of official property.

28



State Law Reference: Sec. 19.21, Wis. Stats.

SEC. 2-3-15 OATH OF OFFICE; BONDS OF OFFICERS.

(@)

(b)

Oath. Every person elected or appointed to any statutory office or the Police and Fire
Commission shall take and file his official oath within ten (10) days after the notice of his
election or appointment.

Bonds. The Treasurer, Clerk and such other statutory officers as the laws of Wisconsin or
the Common Council may direct shall execute and file an official bond in such form as the
Council may determine. The Council may at any time require new or additional bonds of any
officer. All official bonds must be approved by the Mayor and, when so approved, then be
filed within ten (10) days after the officer executing the same shall have been notified of his
election or appointment. Official bonds shall be filed with the City Clerk and shall be
recorded by him in a book kept by him for that purpose.

SEC. 2-3-16 COMBINATION OF APPOINTIVE OFFICES.

More than one (1) appointive office may be held by the same person when such offices, as so
combined, are deemed compatible by the Mayor and Common Council. In the event of consolidation
of statutory offices, a charter ordinance shall be required.

SEC. 2-3-17 RULE MAKING AUTHORITY.

(a)

(b)

(©)

Authorization for Department Heads. Heads of departments of the City including,
without limitation by enumeration, the City Administrator, the Chief of Police, Director of
Engineering and Public Works, the Fire Chief, the City Clerk and City Treasurer may make
rules, regulations or directives for the administration of their departments, but not for the
conduct of the general public.

Approval of Rules. Except where such authority is specifically vested with other officers,
any proposed departmental rule, regulation or directive other than those proposed by the
Police or Fire Department shall be referred to the City Administrator for review. Within
fifteen (15) days of formal presentation to the City Administrator, the City Administrator
shall either forward the proposed rule along with recommendations to the Mayor for review,
or return the proposed rule to the department along with suggested revisions. Any rule, or
any part thereof, returned by the City Administrator to the department head shall be deemed
to be unacceptable and not in force.

Time of Taking Effect All proposed rules, regulations or directives shall be effective thirty
(30) calendar days after presentation to the City Administrator, unless returned by either the
city Administrator or the Mayor, or the Common Council acts by resolution to nullify such
rule. In emergency situations requiring immediate action, rules may become effective
immediately; but all rules so enacted shall be reported to the City Administrator, the Council
and the Mayor within twenty-four (24) hours, with the reasons for the necessity of immediate
implementation. All emergency rules are temporary in nature and must be formally presented
as required in Subsection (b) to become permanent rules.

29



CHAPTER 4

Boards, Commissions and Committees

2-4-1 Board of Review
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2-4-3 Library Board

2-4-4 Board of Appeals
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2-4-12 (Combined with Public Works, Ord. 2012-08)

2-4-13 Alternate Members of Boards, Committees and Commissions

2-4-14 Committee of the Whole

2-4-15 Personnel Committee

2-4-16 (Reserved for Future)
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2-4-18 Economic Development Board (Ord. 2001-05)

2-4-19 Public Art Commissionttee (Ord-2003-43)(Committee-eliminated—(Ord. 20142-2509) /[ Formatted: Not Strikethrough
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SEC. 2-4-1 BOARD OF REVIEW.

(a)

(b)

(©)
(d)

Composition. The Board of Review shall consist of five (5) residents of the City. Such
citizen members shall be annually appointed by the Mayor subject to confirmation by the
Common Council for terms of five (5) years, one (1) member to be appointed annually. One
alternate member of the Board of Review shall be appointed by the Mayor subject to the
confirmation by the Common Council for a term of five (5) years. Alternate members shall
act with full authority when a member of the Board of Review or other alternate member is
absent or abstains from voting because of a conflict of interest. No member may also occupy
any public office or be publicly employed. Members of the Board of Review shall not be
compensated for their service but may be reimbursed for authorized expenses incurred in the

performance of their duties. The City Clerk shall serve as secretary of the Board of Review.
(Ord. 2000-02)

Certification. One member of the Board of Review shall have completed Board of Review
Training provided by the Department of Revenue. The City Clerk shall provide an affidavit
to the Department of Revenue stating the training requirement has been fulfilled according to
Wis. Stats. 70.46(4) and 73.03(55). (Ord. 2000-02)

Duties. The duties and functions of the Board of Review shall be as prescribed in Sections
70.46 and 70.47, Wis. Stats.

Board's Duty. The Board shall carefully examine the assessment roll and correct all
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apparent errors in description or computation. It shall add all omitted property but shall not
raise or lower the assessment of any property except after hearing, as provided by the
Statutes.

State Law Reference: Sections 70.46; 70.47; and 73.03(55), Wis. Stats.

SEC. 2-4-2 PUBLIC WORKS AND SEWERAGE COMMISSION. (Ord. 93-09) (Ord. 99-22)
(Ord. 2012-08) (Ord. 2012-13)

(2)

(b)

(d)

Composition. The Public Works and Sewerage Commission shall consist of one (1) Council
Member, the Mayor and seven (7) citizen members. The members of the Commission shall
be appointed by the Mayor at the regular organizational meeting in April of each year subject
to confirmation by the Common Council. (Ord. 99-22) (Ord. 2012-08) (Ord. 2012-13)

Terms. The term of office of the Council Member shall be one (1) year. The term of each
citizen member shall be two (2) years ending April 30. (Ord. 93-09)

Organization. The Mayor shall serve as the chairperson of the Public Works and Sewerage

Commission. The City Clerk or designee shall be the secretary of the Commission. (Ord. 99-22)
(Ord. 2012-08)

Powers and Duties. The members of the Public Works and Sewerage Commission shall:

1. Act in an advisory capacity to the Common Council regarding the operations of the
Department of Public Works;

2. Qualify and have the duties and powers prescribed by the Wisconsin Statutes and the
City's Code of Ordinances;

3. Oversee the planning and operations of the City cemeteries including the review and

recommendation of an annual cemetery budget, management of the cemetery funds
and the establishment of burial rates;

4. Oversee the stormwater management program of the City of Cedarburg including
implementation of stormwater-related ordinances and plans;

5. Serve in an advisory capacity to the Common Council in all matters relating to the
ongoing maintenance and use of the Joint Disposal Site. (Ord. 96-18) (Ord. 99-22)

6. The Public Works and Sewerage Commission shall, under the general control and

supervision of the Common Council, supervise, manage, maintain, plan, regulate in
accordance with the general policies of the City and recommend an annual budget
and the establishment of rates for the operation of the City Sanitary Sewage System.
No money shall be drawn from the Sewerage funds of the City, nor shall any
obligation for the expenditure of money be incurred, except in pursuance of the
annual appropriation in the adopted budget or special appropriation made by the
Common Council. (Ord. 2012-08)

State Law Reference: Sec. 62.14, Wis. Stats.

SEC. 2-4-3 LIBRARY BOARD.

(a)

Library System
(1)  The City hereby creates and establishes a Library Board for the purpose of operating
a public library at W63 N583 Hanover Avenue, Cedarburg, Wisconsin, or at such
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(b)

(©)
(d)

(e)

)

(2

other location as is hereafter determined for the use by residents of the City and
others.

Library Board; Compensation

1) The Library Board shall have all the powers provided in Sec. 43.58, Wis. Stats., and
any other applicable Wisconsin Statute including, but not limited to, exclusive
control of the expenditure of all moneys collected, donated or appropriated for the
library fund relating to libraries.

2) The Library Board shall consist of seven (7) members, all of whom shall be residents
of the City of Cedarburg and shall be appointed by the Mayor of the City, subject to
confirmation by the Common Council of the City.

3) The seven (7) member Board shall be divided into three (3) classes. Initially, three
(3) members shall serve for three (3) years, two (2) members shall serve for two (2)
years and two (2) members shall serve for one (1) year, ending April 30. The Mayor
shall appoint one (1) of the administrators of the Cedarburg Public Schools, or his
designate, as one of the members of the Board, subject to confirmation by the
Common Council of the City.

“) Appointments to the Board shall be made as soon as practical after approval of this
ordinance. The initial appointees shall all serve interim terms of office expiring April
30, 2010, at which time the three (3) year, two (2) year and one (1) year terms set
forth above shall commence.

®) Not more than one (1) member of the Common Council shall at any one time be a
member of the Board.

©6) Vacancies on the Board shall be filled by appointment for any unexpired term by the
Common Council in the same manner as original appointments are made.

Quorum. A majority of the members of the Board shall constitute a quorum.

Organization. As soon as practicable after the initial appointments are made, the members

of the Board shall organize and elect a President, Vice President, Secretary and such other

officers as they deem necessary. The President and Vice President shall be members of the

Library Board, but other officers need not be members.

Compensation. No compensation shall be paid to members of the Library Board for their

services, but they may be reimbursed for actual and necessary expenses incurred if so

authorized by the Board.

Employees. The Board shall appoint a Library Director. The Library Director shall appoint

such other librarians, assistants and employees as it deems necessary by the Board and shall

prescribe their duties and compensation. The Library Director and such other librarians,
assistants and employees appointed by the Board shall be considered and treated as
employees of the City for tax withholding purposes. Said employees shall also be entitled to
such fringe benefits as are provided other full and permanent part-time employees of the

City, including group life and health insurance and FICA and state pension fund

contributions.

Budget. The Library Director shall prepare and submit to the Library Board a draft budget.

The Library Board shall submit to the Common Council a budget to cover the Board's

income and expenses for the following calendar year. Such budget shall be in the form

prescribed by Sec. 65.90, Wis. Stats., in respect to municipal budgets. No expenditures shall
be made until the budget has been approved by the Common Council. No expenditure shall

32



(h)

@
()

be made or contracted for by the Board or any employee thereof except as authorized by
such budget.

Rules. The Library Board may establish and make public rules and regulation governing the
use of facilities operated by the Board pursuant to Sec. 43.52, Wis. Stats. The Board may, in
its discretion, discontinue library privileges to any person who violates the rules and
regulations adopted and published by the Board.

Legal Status of Board. The Library Board created by this Section shall not be considered a
separate legal entity for any purpose.

Finances. In its exercise of the powers and duties set forth in Sec. 43.58, Wis. Stats., the
Board shall designate the Treasurer of the City to pay all expenditures approved by the
Board and to receive all Board receipts. Said Treasurer may commingle Board funds with
other funds of the City but shall keep separate records of all Board receipts and expenditures.
The City shall keep complete and accurate records of all receipts and expenditures of the
Library Board.
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SEC. 2-4-4 BOARD OF APPEALS.

(2)

(b)

Establishment

()

@

€)

4)
®)

A Board of Appeals shall be appointed as specified in Sec. 62.23(7)(e) of the
Wisconsin Statutes. The Board of Appeals shall consist of five (5) members,
appointed by the Mayor, subject to confirmation by the Common Council. The
members shall be removable by the Common Council for cause upon written charges
and upon public hearing. The Mayor shall designate one of the members chairman.
Terms shall be staggered three (3) year periods.

Two (2) alternate members may be appointed by the Mayor for a term of three (3)
years. Annually, the Mayor shall designate one (1) of the alternate members as first
alternate and the other as second alternate. The first alternate shall act, with full
power, only when a member of the Board refuses to vote because of interest or when
amember is absent. The second alternate shall so act only when the first alternate so
refuses or is absent or when more than one (1) member of the Board so refuses or is
absent. Terms for alternate members shall be as stated in this Section.

The Secretary shall be the City Clerk. The Zoning Administrator, Fire Inspector
and/or Building Inspector, as the case requires, shall attend all meetings for which
the agenda includes matters within his/their jurisdiction for the purpose of providing
technical assistance when requested by the Board.

Official oaths shall be taken by all members in accordance with Sec. 19.01 of the
Wisconsin Statutes within ten (10) days of receiving notice of their appointment.
Vacancies shall be filled for the unexpired term in the same manner as appointments
for a full term.

Powers. The Board of Appeals shall have the following powers in addition to those found
elsewhere in this Code of Ordinances:

M

@

3)

“)

To hear and decide appeals where it is alleged there is an error in any order,
requirement, decision, or determination made by an administrative official in the
enforcement of the City's zoning, building and fire codes.

To authorize, upon appeal in specific cases, such variance from the terms of the
City's zoning code regulations as will not be contrary to the public interest, where
owing to special conditions, a literal enforcement will result in practical difficulty or
unnecessary hardship, so that the spirit of the zoning code shall be observed, public
safety and welfare secured and substantial justice done; provided, however, that no
such action shall have the effect of establishing in any district a use or uses not
permitted in such district.

To authorize, upon appeal in specific cases, variances from the terms of the City's
building and fire code for remodeling and alterations of existing one (1) and two (2)
family structures if the variance to a specific requirement of said code does not result
in lowering the level of health, safety and welfare established or intended by the
requirement.

To authorize, upon appeal in specific cases, variances from the terms of the City's
fire code if the variance to a specific requirement of said code does not result in
lowering the level of health, safety and welfare established or intended by the
requirement.
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(©)

(d)

)

) To permit the erection and use of a building or premises in any location subject to
appropriate conditions and safeguards in harmony with the general purposes of the
zoning code, for such purposes which are reasonably necessary for public
convenience and welfare.

6) The Board of Appeals may reverse or affirm wholly or in part or may modify any
order, requirement, decision or determination as in its opinion ought to be made
regarding the premises. The concurring vote of four (4) members of the Board of
Appeals shall be necessary to reverse any order, requirement, decision or
determination appealed from or to decide in favor of the applicant on any matter on
which it is required to pass, or to effect any variation in the requirements of the City's
zoning, building or fire codes. The grounds of every such determination shall be
stated and recorded. No order of the Board of Appeals granting a variance shall be
valid for a period longer than six (6) months from the date of such order unless a
permit is obtained within such period and the erection or alteration of a building is
started or the use is commenced within such.

Meetings and Rules. All meetings of the Board of Appeals shall be held at the call of the

chairman and at such other times as the Board may determine. All hearings conducted by the

said Board shall be open to the public. The Board of Appeals shall keep minutes of its
proceedings, showing the vote of each member upon each question, or, if absent or failing to
vote, indicating such fact, and shall keep records of its examination and other official

actions, all of which shall be immediately filed in the office of the City Clerk and shall be a

public record. The Board shall adopt its own rules of procedure not in conflict with this

Section or with applicable Wisconsin Statutes.

Appropriations. The Common Council shall appropriate funds to carry out the duties of the

Board of Appeals and the Board shall have the authority to expend, under regular

procedures, all sums appropriated to it for the purpose and activities authorized herein.

Assistance. The Board may request assistance from other City officers, departments,

commissions and boards.

Oaths. The chairman may administer oaths and compel the attendance of witnesses.

State Law Reference: Sec. 62.23(7), Wis. Stats.

SEC. 2-4-5 CITY PLAN COMMISSION. (0rd.2012-07)

(@)
(b)

Composition. The Plan Commission shall consist of seven (7) voting members as follows:

The Mayor, one (1) Council Member, and five (5) citizens. (Ord. 2012-07)

Appointment.

1) Election/Appointment of Council Members. At its annual meeting in April of each
year the Common Council shall, by a two-thirds (2/3) vote of its members, elect one
(1) of its members as a member of the City Plan Commission for a period of one (1)
year from and after the first day of May next ensuing.

2) Appointment and Terms of Citizen Members. The five (5) citizen members shall be
appointed by the Mayor and confirmed by the Common Council to hold office for a
period ending respectively one (1), two (2) and three (3) years thereafter from the
succeeding first of May. Annually during April, members shall be appointed for a
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(©)

(d)

term of three (3) years. (Ord. 2012-07)

Organization of Commission. The Mayor shall serve as presiding officer. The Plan
Commission shall organize by the election of a vice-chairman, secretary and such other
officers as may in their judgment be necessary. The Plan Commission shall receive such
compensation as determined by the Common Council.

Record. The Plan Commission shall keep a written record of its proceedings to include all
actions taken, a copy of which shall be filed with the City Clerk. Four (4) members shall
constitute a quorum and all actions shall require the approval of a majority of the members
present. (Ord. 2012-07 & Ord. 2012-16)

Duties.

1) The Master Plan. (see Sec. 13-1-240(b)(99)

a. The Plan Commission may make, adopt and, as necessary, amend, extend or
add to the master plan, subject to Common Council confirmation, for the
physical development of the City including areas outside of its boundaries
which, in the Plan Commission's judgment, bear relation to the development
of the City. The master plan, with the accompanying maps, plats and
descriptive and explanatory matter, shall show the Commission's
recommendations for such physical development, and may include, among
other things without limitation because of enumeration, the general location,
character and extent of streets, highways, freeways, street grades, roadways,
walks, parking areas, public places and areas, parks, parkways, playgrounds,
sites for public buildings and structures, and the general location and extent
of sewers, water conduits and other public utilities whether privately or
publicly owned, the acceptance, widening, narrowing, extension, relocation,
removal, vacation, abandonment or change of use of any of the foregoing
public ways, grounds, places, spaces, buildings, properties, utilities, routes or
terminals, the general location, character and extent of community centers
and neighborhood units, and a comprehensive zoning plan.

b. The Commission may adopt the master plan as a whole by a single
resolution, or, as the work of making the whole master plan progresses, may
from time to time by resolution adopt a part or parts thereof, any such part to
correspond generally with one (1) or more of the functional subdivisions of
the subject matter of the plan. The adoption of the plan or any part,
amendment or addition, shall be by resolution carried by the affirmative votes
of not less than a majority of all the members of the Plan Commission,
subject to confirmation by the Common Council. The resolution shall refer
expressly to the maps, descriptive matter, and other matters intended by the
Commission to form the whole or any part of the plan, and the action taken
shall be recorded on the adopted plan or part thereof by the identifying
signature of the secretary of the Commission, and a copy Of the plan or part
thereof shall be certified to the Common Council. The purpose and effect of
the adoption and certifying of the master plan or part thereof shall be solely
to aid the Plan Commission and the Common Council in the performance of
their duties.

(2)  Mandatory Referrals to Commission. The Common Council or officer of the City
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having final authority thereon shall refer to the Plan Commission, for its
consideration and report before final action is taken by the Council, public body or
officer, the following matters: the location of any statue or other memorial; the
location, acceptance, extension, alteration, vacation, abandonment, change of use,
sale, acquisition of land for or lease of land for any street, alley or other public ways,
park, playground, airport, area for parking vehicles, or other memorial or public
grounds; the location, extension, abandonment or authorization for any public utility
whether publicly or privately owned; all plats of lands in the City or within the
territory over which the City is given platting jurisdiction by Chapter 236, Wis.
Stats.; the location, character and extent or acquisition, leasing or sale of lands for
public or semi-public housing, slum clearance, relief of congestion, or vacation
camps for children; and the amendment or repeal of any land use ordinance. Unless
such report from the Commission is made within thirty (30) days, or such longer
period as may be stipulated by the Common Council, the Council or other public
body or officer may take final action without it.

Miscellaneous Powers. The Commission may make reports and recommendations
relating to the plan and development of the City to public officials and agencies,
public utility companies, civic, educational, professional and other organizations and
citizens. It may recommend to the Common Council programs for public
improvements. All public officials shall, upon request, furnish to the Commission,
within a reasonable time, such available information as it may require for its work.
The Commission, its members and employees, in the performance of its functions,
may enter upon any land, make examinations and surveys, and place and maintain
necessary monuments and markers thereon. In general, the Commission shall have
such powers as may be necessary to enable it to perform its functions and promote
municipal planning in cooperation with the Common Council. The Plan Commission,
Building Inspector or his authorized agent shall examine all applications for the
erection of signs, recommend permits, denials or continued use of signs which
conform with requirements of the Sign Code found in Title 15 of this Code of
Ordinances, with the exception of signs in the Historic Preservation District, which
are the responsibility of the Landmarks Commission. (Ord.2012-07)

Vacancies. Vacancies shall be filled by appointment for the remainder of the unexpired term
in the same manner as appointment for the full term.

Compensation. No compensation shall be paid for service on the Commission. Citizen
members shall take the official oath as required by Sec. 19.01, Wis. Stats., said oath to be
filed with the City Clerk.

NOTE: Pursuant to Sec. 66.01(2)(b), Wis. Stats., the Common Council of the City of Cedarburg, in
adopting this Section, elects that Sec. 62.23(1)(a), Wis. Stats., shall not apply to the City of
Cedarburg insofar as such statutory section designates the Director of Engineering & Public Works
as a voting member of the City Plan Commission.

SEC. 2-4-6 PARKS, RECREATION AND FORESTRY BOARD. (0rd. 93-07) (Ord. 93-30)
(Ord. 2010-03)(Ord. 2017-01)

(a)

Membership. The Parks, Recreation and Forestry Board shall consist of one (1) Council
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Member and six (6) citizens of the City of Cedarburg who shall be appointed by the Mayor,
subject to confirmation by the Common Council. At least two members shall be senior
adultS. . Aoty P < ard A 1 1QQ1 1

(b) Term. The term of office of all citizen members shall be two (2) years with half of the
citizen members' terms expiring each year. The term of each citizen member shall
commence on May 1 in the year of appointment and end April 30 in the year of expiration.

(c) Officers and Meetings. The Parks, Recreation and Forestry Board shall elect one (1)
member as Chairman i ice;shall-alsoserveas« i
Plan-Commission. The Board shall meet on such dates and such times as the Board may
establish.

(d) Powers and Duties. The Parks, Recreation and Forestry Board shall act in an advisory
capacity to the Common Council regarding the duties set forth below:

1) Oversee the planning, development and maintenance of all public parks and open
spaces, park buildings and facilities, playgrounds, ice rinks and other similar public
property in the City of Cedarburg.

) Review and recommend budget proposals and monitor expenditures under adopted
operating and capital improvement budgets.

3) Adopt such policies and regulations as deemed advisable for the protection and
enjoyment of public parks under its jurisdiction and, when appropriate, shall
recommend enactment of such ordinances to the Common Council.

“) Coordinate with the Public Works Commission, Plan Commission, CommunityPeel
Cemmission-and other advisory groups on all matters of mutual concern.

®) Function as a Tree Board and develop and administer a comprehensive city tree
management program with the aid of the City forester in accordance with Title 6,
Chapter 4 of the Code of Ordinances of the City of Cedarburg and Policy PW-4,
Street Tree Planting Policy.

©6) Unless otherwise provided, the Board shall perform all other duties as specified in
Sec. 27.08(2) of the Wisconsin Statutes.

(7) Oversee the planning, scheduling, and staffing of the community pool, and+~—— { Formatted: Indent: Left: 0.5", Hanging: 0.5"

youth, adult, and senior recreation ———programs as carried out by the Parks,
Recreation and Forestry Director and Senior ————Center Director.

®) Coordinate and enhance leisure activities offered to all groups.

C) Adopt such policies, regulations, and user fees as necessary to govern the
organization and conduct of pool and leisure programs and activities and, when
appropriate, shall recommend enactment of such ordinances to the Common Council.

State Law References: Sec. 27.08, 27.09, Wis. Stats.

SEC2-4-7DESIGN-REVIEW-BOARD-- (Board climinated Ord. 2012-07)




SEC. 2-4-8 LIGHT AND WATER COMMISSION.

(a)

(b)

Composition.

M

@

3)

The Light and Water Commission shall consist of seven (7) Commissioners whose
duty it shall be to take entire charge and management of the City's electric light and
water works system, and to supervise the operation thereof, subject to the general
control and supervise of the Common Council.

The Commissioners shall be nonpartisan and members shall be nominated by the
Mayor and elected by the Common Council for a term beginning on October 1st
which shall be three (3) years, with one-third of the citizen members’ terms expiring
each year on September 30, and except that the term of any Council Member appoin-
ted to the Commission shall be one (1) year. In the case of a vacancy on the
Commission, a replacement commissioner may be elected by the foregoing
procedure to fill the vacancy for the remainder of the term. (Ord. 2001-06)

The Mayor shall be an ex officio member of said Commission, but shall have no
vote.

Internal Organization.

()

@

Officers. The members of the Light and Water Commission shall, in the month of
October of each year, select from among its members a Chairman and secretary. The
Chairman shall conduct the meetings of the Light and Water Commission and
otherwise supervise such meetings. The secretary shall keep a record of the
proceedings of the Commission and shall cause such record to be filed with the City
Clerk

Meetings. The Light and Water Commission shall hold regular monthly meetings and
such special meetings as are called by the Chairman or by a majority of the members
of the Commission as may be deemed necessary. Four (4) members of the
Commission shall constitute a quorum for the action of business.

Duties and Powers.

M

Subject to the general control and supervision of the Common Council, the Light and
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Water Commission shall take charge and management of the water and electric
utilities of the City of Cedarburg and shall supervise the operation of said utilities

2) In addition to the power and authority herein specifically enumerated, said
Commission shall have the authority prescribed by Sec. 66.068, Wis. Stats.,
excepting paragraph (4) thereof, and by all other provisions of the Wisconsin Statutes
applicable thereto.

3) The Commission shall make rules for their own proceedings and for the government
of their department. It shall appoint a utility manager and shall engage necessary
employees and fix their compensation.

(d) Accounts.

1) Manner and Form. It shall be the duty of the Light and Water Commission to have
books of account kept in the manner and form prescribed for utilities of its class by
the Public Service Commission of the State of Wisconsin. Such books of accounts
shall be open to the public.

2) Receipts. The receipts of the public utilities shall be deposited in an official
depository approved by the Commission. The cashier shall make and file his
financial report of such utilities each month with the Commission.

3) Transfer of Funds. No funds of said municipally owned utilities shall, in any case, be
transferred to the City Treasury for use of the City, except in accordance with the
provisions of Sec. 66.069(1)(c), Wis. Stats.

“) Excess Funds. Any excess funds accumulated by said utility, unless deposited
pursuant to law, and all funds in the depreciation or retirement reserves may be
invested only according to the provisions of Sections 66.069(1)(c) or 66.047, Wis.
Stats.

®) Expenditures. Expenditures of the municipally owned utilities shall be audited by the
Commission and, if approved, be paid from the utility accounts upon warrants signed
by the Commission Chairman, City Clerk and Secretary of the Commission.

SEC. 2-4-9 POLICE AND FIRE COMMISSION.

The Police and Fire Commission shall consist of either five (5) citizens appointed pursuant to Sec.
62.13(1), Wis. Stats., or four (4) citizens appointed pursuant to Sec. 62.13(1), Wis. Stats., and one
(1) Council Member, whose appointment shall be made by the Mayor and confirmed by the
Common Council and whose term of office shall run concurrently with his current term of office as a
Council Member. Provisions of the following Subsections of Sec. 62.13, Wis. Stats., shall apply to
the City of Cedarburg: (3) Chiefs; (4) Subordinates: Reemployment; (5) Disciplinary Actions
Subordinates; (5)(m) Dismissals and Reemployment; (7) Compensation; (7)(m) Rest Day; (7)(n)
Hours of Labor; (8) Fire Department; (9)(a) Fourth Class Cities; (10)(m) Rules Governing Leaving
City; (11) Firemen, Rest Day.

SEC. 2-4-10 LANDMARKS COMMISSION. (Ord. 92-15) (Ord. 2012-11) (Ord. 2012-18)

(a) Composition and Terms. The Commission shall be composed of seven (7) members to be
selected as follows: One (1) Council Member, and six (6) qualified persons, at least five (5)
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(b)

of whom shall be residents of the City of Cedarburg. The sixth (6th) member may be either a
City resident or the owner of property located within the Washington Avenue Historic
District. Said persons shall be competent and informed in the historical, architectural and
cultural traditions of the community. They shall be appointed by the Mayor, subject to
confirmation by the Common Council of the City of Cedarburg by majority vote. Members
of the Commission shall be appointed for terms of three (3) years and may be reappointed for
succeeding terms. A vacancy occurring in the membership for any cause shall be filled by a
person appointed by the Mayor and confirmed by the Common Council for the unexpired
term. The members of said Commission shall receive no compensation except for necessary
expenses sustained in carrying out their duties, which expenses shall be paid by the City of
Cedarburg as authorized by the Common Council.

Powers and Duties.

1) Designation. The Commission shall have the power to designate landmarks,

landmark sites and historic districts within the City limits of Cedarburg.

2) Other Duties. In addition to those duties already specified in this Section, the

Commission shall:

a. Actively work for the passage of enabling legislation which would the
granting of full or partial tax exemptions to properties it has designated under
the provisions of this Section.

b. Work closely with the State of Wisconsin liaison officer and the Governor's
liaison committee for the National Register of Historic Places of the United
States National Park Service in attempting to include such properties
hereunder designated as landmarks or landmark sites on the Federal Register.

c. Work for the continuing education of the citizens of Cedarburg about the
historic heritage of this City and the landmarks and landmark sites designated
under the provisions of this Section.

d. Review and approve all applications for the erection of signs in the Historic
Preservation Districts. (Ord. 2012-11)

SEC. 2-4-11 (Reserved for Future).

SEC2-4-12- SEWERAGE-COMMISSION:-—(0:d-93-10)(Combined with Public Works, Ord. 2012-08)
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SEC.
COMMISSIONS (0rd. 2012-12)

(2)

(b)
(©)

2-4-13 ALTERNATE MEMBERS OF BOARDS, COMMITTEES, AND

The Mayor may appoint alternate member(s) to the following Boards, Committees, and
Commissions otherwise not provided for, subject to confirmation by the Common Council:
1) Public Works and Sewerage Commission

2) Landmarks Commission

3) Plan Commission

4) Economic Development Board

The alternate member(s) shall act with full authority when a regular member is absent or
abstains from voting because of a conflict of interest.

The term of each alternate shall be one year ending on April 30"

SEC. 2-4-14 COMMITTEE OF THE WHOLE (0rd. 93-11)

(a)
(b)

(©)
(d)
(e)

Membership. The Common Council shall constitute the Committee of the Whole. The
Mayor shall serve as Chairman. The City Clerk shall serve as secretary to the Committee.
Duties. The Committee of the Whole shall have the responsibility to review all financial and
personnel matters pertaining to the operation of the City except in hearings where the
Personnel Committee sits in a quasi-judicial role. The Common Council or City
Administrator may refer any matter to the Committee of the Whole for deliberation and
recommendation to the Common Council. The Committee of the Whole may also consider
any matters referred by any members of the Common Council or commissions and boards.
The Committee of the Whole shall have the power and authority to direct the City
Administrator to conduct research, furnish facts, prepare reports and discharge business not
requiring Common Council approval.

Term. The term of office shall run concurrent with the Mayor's and each Council Member's
elected term of office.

Subcommittees. The Committee of the Whole shall be authorized to establish
subcommittees to solicit community input and expertise on an ad hoc basis.

Meetings. The Committee shall meet on such dates and at such times as the Common
Council may establish.

SEC. 2-4-15 PERSONNEL COMMITTEE. (Ord. 90-26) (Ord. 93-08)

(@)

(b)

Membership. The Personnel Committee shall consist of three (3) Council Members, one (1)
of whom shall be the Council President, the other two Council Members to be appointed by
the Mayor at the regular organizational meeting in April of each year subject to confirmation
by the Common Council.

Duties. The Committee shall have the responsibility to review and make decisions on
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employee grievances as per union contract and the Personnel Code provisions which may be
referred to the Committee or which the Committee deems to be necessary or advisable.
(c) Term. The term of office shall be one (1) year.
(d) Requirements.
1) The Personnel Committee shall meet at the call of its chairman.
2) The Council President shall serve as Chairman and one (1) member shall be selected
to serve as secretary.

SEC. 2-4-16 (RESERVED FOR FUTURE).

SEC2-4-17-COMMUNITFY POOL-COMMISSION—(Ord. - - . A Formatted: Strikethrough

X -
Eliminated Ord. 2017-01

= /[ Formatted: Strikethrough

A
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SEC. 2-4-18 ECONOMIC DEVELOPMENT BOARD. (Ord. 2001-05)

(2)

(b)

(d)

Purpose. The Cedarburg Common Council has determined that planned economic
development will enhance the City’s tax base; moderate property taxes; provide a balanced
economy; manage growth to assure compatibility among land uses; encourage retention and
expansion of existing businesses; maintain or enhance the community’s visual aesthetics and
quality of life; provide necessary jobs; and protect and preserve natural resources and the
environment.

Membership. The Economic Development Board shall consist of one (1) Council Member
and no less than eight (8) other voting members (including the Chairman), not elected
officials. The Chairman shall be appointed by the Mayor, subject to the confirmation of the
Common Council. The Chairman shall also serve as a voting member of the Board. One
aldermanic representative shall be appointed by the Mayor and serve as a voting member of
the Board. Not more than two (2) of the voting members may be non-residents of the City
and these non-residents must be affiliated with businesses located within the City. Such
appointees shall be appointed by the Mayor, subject to the confirmation of the Common
Council, and have recognized experience and qualifications in the field of business,
development, finance, marketing or other field that will be an asset to the administration of
the City’s economic development program.

Terms. The term of office of the Common Council Member shall be one (1) year. All other
appointments to the Board shall be for terms of three (3) years, with the exception that of
initial appointees, two shall serve for one (1) year, three shall serve to two (2) years, and
three shall serve for three (3) years; providing thereafter for three-year staggered terms for all
but the aldermanic representative. All terms will commence on May 1 and expire on April
30, except for the initial appointees for which the term will commence on March 12, 2001,
with the first year term expiring April 30, 2002.

Meetings. Upon appointment, the Board shall immediately assemble and meet pursuant to
the direction of the Chairman. At its organizational meeting, it shall select a secretary who
shall record acts of the Board and shall make such other organizational decisions, as it deems
necessary or advisable to best carry out its duties. In addition, the meetings shall be noticed
under the Wisconsin Open Meetings Law and tape-recorded in the same manner as other city
meetings.

Duties. The Economic Development Board shall stimulate and encourage economic
development. The Board, serving in an advisory role to the Common Council, shall manage
and administer the City’s economic development program, recommend action on long- and
short-range elements of the program, recommend an annual work program, and recommend
an annual budget for its activities and program.

SEC. 2-4-19 PUBLIC ART COMMISSION (Ord. 2014-25) (Ord. 2015-12),

- /[ Formatted: Font: 9 pt, Not Bold

(a)

Public Art Commission

(1) Membership.  The Public Art Commission shall be appointed by the Mayor.

- /[ Formatted: No underline

confirmed by the Council, and shall consist of six (6) voting representatives from the
arts and other community organizations, two (2) members at large, and one (1)
Common Council Member. The Director of Parks, Recreation and Forestry and the
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Economic Development Coordinator will serve as non-voting members of the
Commission. The terms shall be two (2) years expiring on April 30", except that,
upon creation of the Commission, initially the term of three members shall expire
after one (1) year to stagger the terms.

[#3) Purpose. The Public Art Commission is responsible for promoting and maintaining
art displays in public buildings and public spaces in the City of Cedarburg. The
Commission shall:

e Facilitate public art in public buildings and public spaces;

e Inform residents of and visitors to the City of Cedarburg about public art;

e Advance the City of Cedarburg as an “‘arts destination” and engage public art
as amajor attraction for artists, cultural tourism, and economic development;
Be responsible for approving the site and content of public art;

e Be responsible for developing a procedure for the selection of art and/or
artists, which includes public input as well as appropriate staff review.

3 Authority. This Commission shall serve as an advisory commission, and shall make
recommendations to the Mayor and the Common Council. All art-related projects
shall be approved by the appropriate boards, committees, and commission having
oversight of the proposed project and final approval will be granted by the Common

Council. The Common Council shall have the authority to direct the Parks, —{ Formatted: No underline

Recreation and Forestry Department to remove any public art at its discretion.
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SEC. 2-4-20 GENERAL PROVISIONS REGARDING MEETINGS AND PUBLIC.

(a) Regular Meetings; Public Notice. Every Board, Committee and Commission created by or
existing under the Ordinances of the City shall:
(1)  Fix adate, time and place for its meetings if it meets on a regular basis;
(2)  Notify in the official City newspaper in advance of each such regular of the date,
time and place for its meetings and comply with the requirements of the Wisconsin
Open Meeting Law.
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(b)

(©)
(d)

3) Post, at the front door of the City Hall, an agenda of the matters to be taken up at
such meeting.

Special Meetings. Nothing in Subsection (a) shall preclude the calling of a special meeting

or with dispensing with the publication of notice or such posting of the agenda, for good

cause, but such special meetings shall nonetheless comply in all respects with the provisions

of Sections 19.81 to 19.89, Wis. Stats.

Minutes. The secretary of each Board, Committee and Commission shall file a copy of the

meeting minutes of such Board or Commission with the City Clerk.

Compensation to Members. Members of boards and commissions shall not be

compensated for their services but may be reimbursed for authorized expenses incurred on

behalf of the City.
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CHAPTER 5

Ethics Code
(Ord. 2004-08)

2-5-1 Declaration of Policy

2-5-2 Responsibility of Public Office

2-5-3 Dedicated Service

2-5-4 Fair and Equal Treatment

2-5-5 Conflict of Interest

2-5-6 Advisory Opinion

2-5-7 Jurisdiction and Application

2-5-8 Sanctions

2-5-9 Distribution of Ethics Code

SEC. 2-5-1 DECLARATION OF POLICY.

The proper operation of democratic government requires that public officials and employees be
independent, impartial and responsible to the people; that government decisions and policy be made
in proper channels of the governmental structure; that public office is not to be used for personal
gain; and that the public have confidence in the integrity of its government. In recognition of these
goals, there is established in this Chapter a code of ethics for all City of Cedarburg officials and
employees whether elected or appointed, paid or unpaid, including members of Council as well as
boards, committees and commissions of the City (City agencies). The purpose of this Ethics Code is
to establish guidelines for ethical standards of conduct for all such officials and employees by setting
forth those acts or actions that are incompatible with the best interests of the City of Cedarburg and
by directing disclosure by such officials and employees of private financial or other interests in
matters affecting the City.

SEC. 2-5-2 RESPONSIBILITY OF PUBLIC OFFICE.

Public officials and employees are agents of public purpose and hold office for the benefit of the
public. They are bound to uphold the Constitution of the United States and the Constitution of this
State and carry out impartially the laws of the nation, state and municipality, to observe in their
official acts the highest standards of morality and to discharge faithfully the duties of their office
regardless of personal considerations, recognizing that the public interest must be their prime
concern.

SEC. 2-5-3 DEDICATED SERVICE.

(a) Officials and employees should adhere to the rules of work, professionalism and
performance established as the standard for their positions by the appropriate authority.

(b) Officials and employees should not exceed their authority or breach the law or ask others to
do so, and they should work in full cooperation with other public officials and employees
unless prohibited from so doing by law or by officially recognized confidentiality of their
work.
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SEC. 2-5-4 FAIR AND EQUAL TREATMENT.

(a) Use of Public Property. No official or employee shall request or permit the unauthorized
use of City-owned vehicles, equipment, materials or property for personal convenience or
profit.

(b) Fundraising. With the exception of fundraising for purposes of raising money for City ///[ Formatted: No underline ]
departmental programming, equipment, or capital projects, which may occur subject to
Council approval and all provisions of this Code and the State Statutes, the following
shall be prohibited: , = /[ Formatted: No underline ]
€8} —No official or employee shall request or permit the use of city resources, city ~ +——{ Formatted: Left, Indent: Left: 0.5", Tab stops: Notat -1" |

time or city equipment for the purpose of fundraising.

2) -No official or employee shall use his or her position, authority or influence,
whether possessed or anticipated, to represent themselves as a city official or
employee for private or public fundraising. (Ord.2015-13)(Q¢d-2007-14) __{ Formatted: Font: 9 pt )

(b) Obligations to Citizens. No official or employee shall grant any special consideration,
treatment or advantage to any citizen beyond that which is available to every other citizen.

SEC. 2-5-5 CONFLICT OF INTEREST.

(a) Financial and Personal Interest Prohibited. No official or employee, whether paid or
unpaid, shall engage in any business or transaction or shall act in regard to financial or other
personal interest, direct or indirect, which is incompatible with the proper discharge of
official duties in the public interest contrary to the provisions of this Chapter or which would
tend to impair independence of or action in the performance of official duties.

(b) Definitions.

) Financial Interest. Any interest which shall yield, directly or indirectly, a monetary or
other material benefit to the officer or employee or to any person employing or
retaining the services of the officer or employee.

) Personal Interest. Any interest arising from blood or marriage relationships or from
close business or political associations, whether or not any financial interest is
involved.

3) Person. Any individual or legal entity.

(c) Specific Conflicts Enumerated.

1) Incompatible Employment. No official or employee shall engage in or accept private
employment or render service for private interest when such employment or service
is incompatible with the proper discharge of official duties or would tend to impair
independence of judgment or action in the performance of official duties, unless
otherwise permitted by law.

2) Disclosure of Confidential Information. No official or employee shall, without proper
legal authorization, disclose confidential information concerning the property,
government or affairs of the City, nor shall such information be used to advance the
financial or other private interests of the official or employee or others.

(3) Gifts and Favors.

a. No public official or employee may use his or her public office to "obtain
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(d)

4)

financial gain" or "anything of value" for the private benefit of himself or
herself, for his or her immediate family, or for an organization with which he
or she is associated.

No person may directly or indirectly offer or give "anything of value" to a
local public official or employee if it could reasonably be expected to
affect that official's vote, official action or judgment, or if it could be
construed as a reward for any official action or inaction on the part of the
local public official or employee. No local public official or employee may
accept "anything of value" tendered under such circumstances. "Anything of
value" is defined as "money or property, favor, service, payment, advance,
forbearance, loan or promise of future employment". Legal campaign
contributions are exempt from the definitions. An official or employee is not
to accept hospitality if, after consideration of the surrounding circumstances,
it could reasonably be concluded that such hospitality would not be extended
were it not for the fact that the guest, or a member of the guest's immediate
family, was a City official or employee. This includes any discount on the
price of admission, parking, or use of a box at a stadium that is tax exempt
from general property taxes. Participation in celebrations, grand openings,
open houses, informational meetings and similar events are excluded from
this prohibition. This paragraph further shall not be construed to prevent
candidates for elective office from accepting hospitality from citizens for the
purpose of supporting the candidate's campaign.

No local public official or employee may take any oftficial action that affects
a matter in which the public official or employee, a member of his or her
immediate family, or an organization with which the official or employee is
associated has a substantial financial interest.

No local public official or employee may use his or her office or position in
any way that produces or assists in producing a substantial benefit, either
directly or indirectly, for the official or employee, any members of his or her
immediate family, or an organization with which the official or employee is
associated.

Representing Private Interests Before City Agencies or Courts. No officer or

employee shall appear on behalf of any private person (other than him or herself, his
or her spouse or minor children) before any City agency. However, members of the
Common Council may appear before City agencies on behalf of constituents in the
course of their duties as representatives of the electorate or in the performance of
public or civic obligations.

Contracts with the City. No City officer or employee who, in his capacity as such officer
or employee, participates in the making of a contract in which he has a private pecuniary
interest, direct or indirect, or performs in regard to that contract with some function requiring
the exercise of discretion on his part shall enter into any contract with the City unless it is
within the confines of Sec. 946.13

Disclosure of Interest in Legislation.

()

Any member of the Common Council who has a financial interest or personal
interest in any proposed legislation before the Common Council shall disclose on the
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records of the Common Council or the Ethics Board created by this Chapter the
nature and extent of such interest.

2) Any other official or employee who has a financial interest or personal interest in any
proposed legislative action of the Common Council or who serves on a board or
committee, shall disclose the nature and extent of such interest.

(3) Ifthereis a conflict of interest for any official or employee, he or she must refrain from
participating in any way including discussion, deliberations or action on the item.

SEC. 2-5-6 ADVISORY OPINION.

Any questions as to the interpretation of any provisions of this Code of Ethics Chapter shall be
referred to the Personnel Committee serving as the Ethics Board or the City Attorney. The fact thata
person seeks an advisory opinion and abides by the material facts as stated, is evidence of intent to
comply with the Ethics Code.

SEC. 2-5-7 JURISDICTION AND APPLICATION.

(a)

(b)
(©)

(d)

The Personnel Committee shall have administrative jurisdiction over this Code of Ethics
Chapter and shall be deemed the Ethics Board pursuant to Section 19.59 (3)(d) Wis. Stats.
for that purpose. An individual may request an advisory opinion on the propriety of any
matter to which he or she is or may become a party. However, the Personnel Committee has
complete discretion as to whether to issue such an opinion. All requests and advisory
opinions to the Ethics Board must be in writing.

The Personnel Committee may make recommendations with respect to amendments to this
Code of Ethics Chapter.

Upon the sworn complaint of any person alleging facts which, if true, would constitute
improper conduct under the provisions of this Chapter, the Personnel Committee shall
conduct an investigation of the facts of the complaint; if the investigation indicates there may
be a reasonable basis for the complaint justifying further investigation, the Committee shall
conduct a public hearing in accordance with the common law requirements of due process,
including notice, an opportunity to be heard, an opportunity to cross-examine witnesses and
to present testimony and other evidence in support of the accused's position and an
opportunity to be represented by counsel or other representatives at the expense of the
accused. The Committee shall make written findings of fact and issue a written decision
concerning the propriety of the conduct of the subject official or employee and shall refer the
matter to the Common Council for final disposition.

In the event a member of the Personnel Committee is allegedly involved in an Ethics Code
violation, the Mayor, subject to the confirmation of the Common Council, shall appoint
another Council Member to temporarily replace the member of the Committee who is under
investigation.

SEC. 2-5-8 SANCTIONS.

A determination that an official's or employee's actions constitute improper conduct under the
provisions of this Chapter may constitute a cause of suspension, removal from office or employment
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or other action permitted by law.

SEC. 2-5-9 DISTRIBUTION OF ETHICS CODE.

(@)

(b)

The City Clerk shall cause a copy of this Code of Ethics to be distributed to every public
official and employee of the City of Cedarburg within thirty (30) days after enactment of
this Chapter. Each public official and employee elected, appointed or engaged thereafter
shall be furnished a copy before entering upon his duties.

Each public official, the Mayor, the Chairman of each Board, Commission or Committee
and, through the City Administrator, the Head of each Department shall, between May 1 and
May 31 each year, review the provisions of this Code with his fellow Council, Board,
Commission, Committee members or subordinates as the case may be and certify to the City
Clerk by June 15 that such annual review had been undertaken. A copy of this Ethics Code
Chapter shall be continuously posted on each department bulletin board wherever situated.
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CHAPTER 6

Personnel Code «———{ Formatted: Centered

The Personnel Code was repealed by Ordinance 2014-08 and replaced with the Personnel Manual as
adopted by the Common Council on June 9, 2014.

Axticle A—Introduction(0:d-9927)
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CHAPTER 7

Municipal Court

SECTION 2-7-1 MUNICIPAL COURT. (Ord. 2002-35) (Ord. 2010-01) (Ord. 2013-31)

(@)

(b)

(©)

Municipal Court. Pursuant to Chapter 755, Wis. Stat. and the Agreement for the Operation

of the Municipal Court (“Agreement”) the Mid-Moraine Municipal Court was created

(“Municipal Court”). A copy of the Agreement is on file with the City Clerk. The City of

Cedarburg joined the Municipal Court effective January 1, 2003.

Court Administrative Committee.

1. Composition. Each of the participating municipalities shall designate one member

and one alternate member to the Municipal Court Committee. The City Administrator shall

be the representative on the Court Administrative Committee for the City of Cedarburg, with
the City Clerk as the alternate member.

2. Powers and Duties. The Administrative Committee shall have general control over

the operation of the court, except where specifically granted to the Judge or governing bodies

by statute, in which case the Administrative Committee shall be a recommending agency.

The Administrative Committee shall be responsible for initial selection of the Clerk of the

Municipal Court, subject to appointment by the Judge, shall be responsible for the setting the

salaries of the Judge, Clerk, and Deputy Clerk, and shall be responsible for preparing an

annual budget for the operation of the court.

Municipal Court Judge.

1. Qualifications. The Municipal Court shall be under the jurisdiction of and presided
over by a Municipal Judge, who shall be an attorney licensed to practice law in
Wisconsin, and who resides in any of the Member Municipalities as defined in the
Agreement.

2. Election and Bond. The Municipal Judge shall be elected at large in the Spring
Election for a term of four (4) years commencing on May 1 of the year of his or her
election. The governing bodies of the Member Municipalities shall provide for a
primary election in the event that more than two (2) candidates file nomination
papers for the position of Municipal Judge. The Mid-Moraine Judge shall, after
election, or appointment to fill a vacancy, take and file the official oath as prescribed
in Sec. 757.02(1) Wis. Stats., and at the same time execute and file an official bond
in the amount of $2,500. The Judge shall not act until the requirements of Sec.
757.03(2) have been complied with and the oath and bond have been filed as
required by Sec. 19.01 Wis. Stats., and

3. Hours. The Municipal Court shall be open at such times as the Municipal Judge
determines, subject to the Agreement.
4. Contempt. The Municipal Judge may impose forfeiture for contempt of court and

jail sentence for nonpayment of the forfeiture and any applicable assessments, under
Sec. 800.12(2), Wis. Stats.

5. Jurisdiction. The Municipal Court shall have jurisdiction over action in the
municipalities that are parties to the Agreement. This section shall be construed to
limit neither the jurisdiction of the Municipal Court nor the authority of the
Municipal Court to impose penalties under the Wisconsin Statutes.
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(d)

Service Fees.

1. Service Fees. Pursuant to the provisions of Wis. Stats. §§814.70, 814.705 and
814.71, the City of Cedarburg Police Department shall charge a service fee of $35
when the City Police serve a warrant or commitment order upon a person. The
person served with the warrant or commitment order shall be responsible for the
payment of the warrant or commitment order service fee. The service fee may be
collected as a court cost through the court.

2. Multiple Warrants. The City of Cedarburg Police Department shall charge a separate
fee for each warrant or commitment order served on a person.

3. Disposition of Fees. Upon collection by the court, all warrant or commitment order
service fees shall be forwarded by the court to the City of Cedarburg. (Ord. 2010-01)

Mid-Moraine Municipal Court Bond Schedule. The following Mid-Moraine Municipal

Court Bond Schedule is hereby adopted, effective January 1, 2014:
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FINE Crt Costs State CC PA (26%) Drug Fee Jail TOTAL
Asmnt
$ 500 $ 33.00 $ 5.00 $ 130 $§ 13.00 $ 10.00 $ 67.30
$ 1000 $§ 33.00 $ 500 $ 260 $§ 13.00 $ 10.00 $ 73.60
$ 1500 $§ 33.00 $ 500 $ 390 $ 13.00 $ 10.00 $ 79.90
$ 20.00 § 33.00 $ 5.00 $ 520 $ 13.00 $§ 10.00 $ 86.20
$ 25.00 $§ 33.00 $ 500 $ 650 $ 13.00 $ 10.00 $ 92.50
$ 30.00 § 33.00 $ 500 $ 780 $ 13.00 $ 10.00 $ 98.80
$ 3500 $ 3300 $ 500 $ 9.10 $§ 1300 $ 10.00 $ 105.10
$ 40.00 § 33.00 $ 500 $§ 1040 $ 13.00 $§ 10.00 $ 111.40
$ 45.00 $§ 33.00 $ 500 $ 11.70 $ 13.00 $ 10.00 $ 117.70
$ 50.00 § 33.00 $ 500 $ 13.00 $ 13.00 $ 10.00 $ 124.00
$ 5500 $ 3300 $ 500 $ 1430 $ 13.00 $ 10.00 $ 130.30
$ 60.00 $ 33.00 § 500 $§ 1560 $ 13.00 $§ 10.00 $ 136.60
$ 65.00 $ 3300 $ 500 $ 1690 $ 13.00 $ 10.00 $ 14290
$ 70.00 § 33.00 $ 500 $ 1820 $ 13.00 $ 10.00 $ 149.20
$ 75.00 $ 3300 $ 500 $ 1950 $ 13.00 $ 10.00 $ 155.50
$ 80.00 § 33.00 § 500 $§ 2080 $ 13.00 $§ 10.00 $ 161.80
$ 8500 $ 33.00 § 500 $ 2210 $ 13.00 $§ 10.00 $ 168.10
$ 90.00 § 33.00 $ 500 $§ 2340 $ 13.00 $ 10.00 $ 174.40
$ 95.00 $ 33.00 $ 500 $§ 2470 $ 13.00 $ 10.00 $ 180.70
§ 100.00 $§ 33.00 $ 500 $§ 2600 $ 13.00 $§ 10.00 $ 187.00
§ 105.00 § 33.00 $ 500 $ 2730 $ 13.00 $§ 10.00 $ 193.30
$ 110.00 $§ 33.00 $ 500 $§ 2860 $ 13.00 $ 10.00 $ 199.60
$§ 11500 $§ 33.00 $ 500 $ 2990 $ 13.00 $ 10.00 $ 205.90
§ 120.00 $§ 33.00 $ 500 $ 3120 $ 13.00 $§ 10.00 $ 212.20
§ 125.00 § 33.00 $ 500 $ 3250 $ 13.00 $§ 10.00 $ 218.50
$ 130.00 $§ 33.00 $ 500 $ 3380 $ 13.00 $ 10.00 $ 224.80
$§ 13500 $§ 33.00 $ 500 $ 3510 $ 13.00 $ 10.00 $ 231.10
$§ 140.00 § 33.00 $ 500 $§ 3640 $ 13.00 $§ 10.00 $ 237.40
§ 145.00 § 33.00 $ 500 $§ 3770 $ 13.00 $§ 10.00 $ 243.70
§ 150.00 $§ 33.00 $ 500 $ 3900 $ 13.00 $§ 10.00 $ 250.00
$§ 155.00 $§ 33.00 $ 500 $ 4030 $ 13.00 $ 10.00 $ 256.30
$§ 160.00 $§ 33.00 $ 500 $§ 4160 $ 13.00 $§ 10.00 $ 262.60
§ 165.00 § 33.00 $ 500 $§ 4290 $ 13.00 $§ 10.00 $ 268.90
$§ 170.00 $§ 33.00 $ 500 $§ 4420 $ 13.00 $§ 10.00 $ 275.20
$§ 175.00 $§ 33.00 $ 500 $§ 4550 $ 13.00 $ 10.00 $ 281.50
$§ 180.00 § 33.00 $ 500 $§ 4680 $ 13.00 $§ 10.00 $ 287.80
§ 185.00 § 33.00 $ 500 $§ 4810 $ 13.00 $§ 10.00 $ 294.10
$§ 190.00 $§ 33.00 $ 500 $§ 4940 $ 13.00 $§ 10.00 $ 300.40
$§ 195.00 $§ 33.00 $ 500 $ 5070 $ 13.00 $ 10.00 $ 306.70
$ 200.00 $§ 33.00 $ 500 $§ 5200 $ 13.00 $§ 10.00 $ 313.00




$§ 20500 $§ 33.00 $ 500 § 5330 $ 13.00 $ 1000 $ 319.30
$ 21000 § 33.00 $ 500 $§ 5460 $ 13.00 $ 10.00 $ 325.60
$§ 21500 § 33.00 $ 500 § 5590 $ 13.00 $ 10.00 $ 331.90
$ 22000 $§ 33.00 $ 500 § 5720 $ 13.00 $ 1000 $ 338.20
$§ 22500 § 33.00 $ 500 § 5850 $ 13.00 $ 10.00 $ 344.50
$ 230.00 $§ 33.00 $ 500 § 59.80 $ 13.00 $ 10.00 $ 350.80
$§ 23500 § 33.00 $ 500 § 61.10 $§ 13.00 $ 1000 $ 357.10
$ 240.00 $§ 33.00 $ 500 § 6240 $ 13.00 $ 1000 $ 363.40
$ 24500 § 33.00 $ 500 $ 6370 $ 13.00 $ 10.00 $ 369.70
$ 250.00 $§ 33.00 $ 500 § 6500 $ 13.00 $ 10.00 $ 376.00
$§ 25500 § 33.00 $ 500 § 6630 $ 13.00 $ 1000 $ 382.30
$ 260.00 $§ 33.00 $ 500 § 67.60 $ 13.00 $ 10.00 $ 388.60
$ 26500 § 33.00 $ 500 $§ 6890 $ 13.00 $ 10.00 $ 394.90
$ 270.00 $§ 33.00 $ 500 § 7020 $ 13.00 $ 10.00 $ 401.20
$§ 27500 § 33.00 $ 500 § 7150 $ 13.00 $ 10.00 $ 407.50
$ 280.00 $§ 33.00 $ 500 § 7280 $ 13.00 $ 1000 $ 413.80
$ 28500 § 33.00 $ 500 $ 7410 $ 13.00 $ 10.00 $ 420.10
$ 290.00 $§ 33.00 $ 500 § 7540 $ 13.00 $ 10.00 $ 426.40
$§ 29500 § 33.00 $ 500 § 7670 $ 13.00 $ 10.00 $ 432.70
$ 300.00 $§ 33.00 $ 500 § 78.00 $ 13.00 $ 10.00 $ 439.00
$ 35000 § 33.00 $ 500 $§ 9100 $ 13.00 $ 10.00 $ 502.00
$ 400.00 $§ 33.00 $ 500 § 10400 $ 13.00 $ 10.00 $ 565.00
$§ 450.00 $§ 33.00 $ 500 § 117.00 $ 13.00 $ 1000 $ 628.00
$ 500.00 $§ 33.00 $ 500 § 130.00 $ 13.00 $ 10.00 $ 691.00
$§ 550.00 $§ 33.00 $ 500 § 143.00 $ 13.00 $ 10.00 $ 754.00
$ 600.00 § 33.00 $ 500 $ 15600 $ 13.00 $ 10.00 $ 817.00
$§ 650.00 § 33.00 $ 500 § 169.00 $ 13.00 $ 10.00 $ 880.00
$ 700.00 $§ 33.00 $ 500 § 182.00 $ 13.00 $ 10.00 $ 943.00
$§ 750.00 $§ 33.00 $ 500 § 19500 $ 13.00 $ 10.00 $ 1,006.00
$ 800.00 § 33.00 $ 500 $ 208.00 $ 13.00 $ 10.00 $ 1,069.00
$§ 850.00 § 33.00 $ 500 § 221.00 $ 13.00 $ 10.00 $ 1,132.00
$ 900.00 $§ 33.00 $ 500 § 23400 $ 13.00 $ 10.00 $ 1,195.00
$§ 950.00 $§ 33.00 $ 500 § 247.00 $ 13.00 $ 10.00 $ 1,258.00
$ 1,000.00 § 33.00 $ 500 $ 26000 $ 13.00 $ 10.00 $ 1,321.00
$ 2,000.00 $§ 33.00 $ 500 § 52000 $ 13.00 $ 20.00 $ 2,591.00
$ 3,000.00 $§ 33.00 $ 500 § 780.00 $ 13.00 $ 30.00 $ 3,861.00
$ 4,000.00 $§ 33.00 $ 500 $1,040.00 $ 13.00 $ 40.00 $ 5,131.00
$ 5,000.00 § 33.00 $ 5.00 $1,30000 $ 13.00 $ 50.00 $ 6,401.00
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OWI Forfeitures Bond
Fine $ 15000 $ 200.00 $ 225.00] $ 250.00] $ 275.00 $  300.00
CourtCosts | $ 33.00 $ 3300 $ 3300 $ 3300 $ 3300 $  33.00
CC State $ 500 $ 500 $ 500 $ 500 $ 500 S 5.00
Penalty Asmt| $ 39.00 $ 5200 $ 5850 $ 6500 $ 71.50 $  78.00
Drug Fee $ 13.00 $ 13.00 $ 13.00[ $ 13.00] $ 13.00 $  13.00
Jail Assmnt | $  10.00 $ 1000 $ 10.00] $ 10.00] $ 1000 $  10.00
OWISurchg | $§ 435.00 $ 43500 § 435.00] $ 435.00] $ 43500 $ 435.00
Total $ 68500 $ 748.00 $ 779.50| $ 811.00] $ 842.50 $ 874.00
1D (over.15) [ §  50.00 $ 5000 $ 50.00] $ 50.00] $ 35000 $  50.00
Total $ 735.00 $ 798.000 $ 829.50] $ 861.00[ $ 892.500 $  924.00

(Ord. 2013-31)

State Law Reference: Section 755, Wis. Stats.
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